AnMuHucTpanusa MACHUKOBCKOI0 pailoHa
ITOCTAHOBJIEHUE

01.09.2020r. Ne 874 C.
Yanteipb

00 yTBep:KkIeHNH AJMUHUCTPATUBHOIO PerjiaMeHTa
NpeI0CTABJIEHUA MYHUIIMNIAJIBLHON YCJIYTH
«PacTop:keHue 10roBopa apeH/bl, 0€3B03Me3/IHOI0 N0JIb30BAHNUS 3eMeJIbHbIM
YUYaCTKOM»

B cootBercTBUN ¢ DenepanbHbIM 3aKOHOM OT 6 OKTA0ps 2003 romga Ne 131-
®3 «O6 o0muxX TMPUHIUIAX OpraHU3aIllMd MECTHOTO CaMOYIIpaBJIEHUS B
Poccuiickoit deneparuny», enepanbHbiM 3aKkoHOM 0T 27 utofig 2010 roga N 210-
®3 «O0 opraHmzanuu MPEIOCTABICHHUS TOCYJAPCTBEHHBIX W MYHHUIIMTATBHBIX
yciyr», AaMuHuACTpanns MsCHUKOBCKOTO panoHa

ITOCTAHOBJIACT:

1.  VYrBepaute  AJIMHHHCTPAaTUBHBIA  pErJIAaMEHT  IMPEIOCTaBICHUS
MYHULIMNIATIBHOW ycimyru «PacTopskeHue JoroBopa apeHipl, OE€3BO3ME3JTHOIO
MIOJIb30BAHHUS 3€MEJIbHBIM Y4aCTKOM.

2. IlocTaHOBIEHUE BCTyNAaeT B CHIYy CO JIHS TNOINUCAHUS U TOMJIEKUT
pPa3MeIEeHUI0 Ha OPUITMAIBHOM caiTe AAMUHUCTpauu MsACHUKOBCKOTO paiioHa.

3. KOHTpOJb 32 MCIONHEHHEM NOCTAHOBJIEHMS BO3JIOKUTH HA 3aMECTUTEIIS
riaBbl AqMuHHACTpanmu MscHukoBckoro parona B.X. XaTinamapkusH.

['maBa AaMuHHCTpauu
MSCHUKOBCKOTO paiioH B.C. Kunadsu
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[Ipunoxenne
K TIOCTAHOBJICHUIO
AJIMUHHCTpaIUU
MSICHUKOBCKOIO paiioHa
ot 01.09.2020 Ne 874

AJIMUHUCTPATUBHBIA PETJIAMEHT
MYHUIMNAJIBHO ycayru «PacTop:xeHue 10ropopa apeH/abl, 6e3B03Me31HOT0
M0JIb30BAHMS 3€MeJIbHBIM Y4AaCTKOM))

1. O01mue moJ1oKeHus

1.1. [IpeaMer perynupoBaHus perJaMeHTa.

[Ipenmerom pEeryJIMpOBAHUS aIMUHUCTPATUBHOIO periamMeHnra
MYHULIANIAIBHOW yciyru «PacTopskeHue JoroBopa apeHipl, O€3BO3ME3THOIO
MOJIb30BAHUS 3€MEJIbHBIM Yy4acTKOM» (fajee - aJMUHHUCTPATUBHBIN PErJIaMeHT)
SIBJISIFOTCSL  OOIIIECTBEHHBIC OTHOIIEHUS, BO3HUKAIOIIME MEXKIY 3asBUTEISAMH U
AnMuHHCTpareln MSCHUKOBCKOTO paiioHa (najnee — AJIMHHHUCTpAIUei) mpu
pPacTOp>KEHUH JOroBOpa apeHnbl, OEe3BO3ME3JHOI0 IOJIb30BAHUS 3EMENIbHBIM
Y4aCTKOM, SIBIISTFOIIMMCSI MYHUITUTIATHBHOW COOCTBEHHOCTHIO MYHHUITUTIATHHOTO
oOpa3zoBaHusi  «MSCHMKOBCKMM  palloH» WIM  3€MJSIX  TI'OCYJapCTBEHHAas
COOCTBEHHOCTh Ha KOTOpBIE HE pa3rpaHUYeHa Ha TEPPUTOPHUH CEIIbCKUX MOCEICHUN
MSCHMKOBCKOTO paiioHa.

MynununansHas yciayra «PacTopeHue J0oroBopa apeHbl, 6€3B03ME3THOTO
IIOJIb30BaHUsl 3E€MEJIBHBIM YYaCTKOM» IIOCPEACTBOM KOMIUIEKCHOIO 3ampoca He
IIPETOCTABIISIETCS.

AJIMUHUCTPATUBHBINA PErjlaMeHT pa3paOoTaH B LEISAX MOBBIIICHUS KaueCcTBa
U JIOCTYIIHOCTH TMPENOCTABICHUS MYHHUIMNAIBHOW YCIYTH JUIsl 3asBUTENIEH,
yKa3aHHBIX B ITyHKTE 1.2 pa3nena 1 agMUHUCTPATUBHOIO PETJIAMEHTA, ONPENEIISAET
CPOKM M TIOCJIENOBATEIbHOCTh BBIIIOJIHEHUS AaJAMUHHUCTPATUBHBIX MPOLIEAYD
AJIMUHHUCTpalMed, MYHUIMOAILHBIM  aBTOHOMHBIM  yupexjaeHueM «MO®I]
MSICHUKOBCKOTO paiioHa» NpU PacTOP>KEHHH JOTOBOPA apeH[bl, O€3BO3ME3THOTO
NI0JIb30BAaHHUSI 3€MEJIbHBIM YYaCTKOM.

[enpro  oOKa3aHWsd  MYHUIMOAIBHOW  YCIYTM  SIBISETCA  MOJYy4YEHUE
3asBUTEISIMU COTJIAIIEHUN O PACTOPKEHUHM JOroBOpa apeHj;ibl, 0€3BO3ME3THOIO
II0JIb30BaHUS 3€MEJIbHBIM YYaCTKOM.

[Ipuem  3asBieHMI  OCYHIECTBJISIETCS B paMKax  COIVIAIIEHUA O
B3aUMOJICHCTBUU B c(epe OpraHU3alUy NPEJOCTaBICHHUS MYHUIMIAIBHBIX YCIIyT
[0 TPUHLUIY «OAHOTO OKHA» MYHHUIUNAIBHBIM aBTOHOMHBIM YUYPEKICHUEM
«M®II MsicaukoBckoro parioHa» (nanee — M®II)

TepmuHslL, OIpEICIICHMUS, COKpAILICHHUH, UCIIOIb3yEMBbIE B
aIMUHUCTPATUBHOM PErJIaMEHTE:



AnmuHHCTpalusa — AAMUHKUCTpalys MsCHUKOBCKOIO pailoHa,

M®II - mynnumnansHoe aBTOHOMHOE yupexaenue «MPL[ MscHukoBckoro
paiioHa»;

Nucnekiuas ®HC Poccun - UHcnekuus (enepanbHON HAJIOTOBOM CITY>KObI
Poccuiickoit @enepanuu;

Pocpeectp — DenepanbHas ciyx0a TrocyIapCTBEHHON PpPErUCTpalNH,
KajzacTpa u KapTorpaduu, ee TeppuTOpUaIbHbIC OTACIHI,

Od¢ummanbupiii  mopTal  AJIMHUHUCTpalMd  MSCHHUKOBCKOTO paiioHa -
ounManbHBIN MOpTaa MICHHKOBCKOTO paiiona (WWw.amrro.ru);

I[Topran  rocycayr  (EIII'Y) -  denepasibHas  rocyaapcTBEHHas
uHpopmanoHHasi  cucrema  «EQuHBI  mOpTam  rocydapCTBEHHBIX U
MYHULIMNATIBHBIX yeIyT (pyHKImA) (Www.gosuslugi.ru).

1.2. Kpyr 3asButeneil.
3asBUTENAMU MYHUIUMIIAIBLHON YCIYTH SIBJISIIOTCS MPaBooOJiaaTenu 3eMENbHBIX
Y4acTKOB (J1ayiee - 3asiBUTEJIb):

- ¢umsuueckue numa - rpaxaane Poccuiickoit deneparuu, MHOCTpPaHHBIE
rpakaaHe, Juia 0e3 rpakJaHCTBa;

- IOpUJIMYECKHE JIMIIA, 3apPETMCTPUPOBAaHHBIE Ha Teppuropuu Poccuiickoii
®denepanny WIK HA TEPPUTOPUN MHOCTPAHHBIX T'OCYIAPCTB.

OT uMeHu 3asBUTENIeH MOTYT BBICTYNAaTh (PU3UUECKUE U IOPUIUUECKUE JIUIIA,
MMEIOIIME TAKOE MPABO B CHIIY HAJECJIEHUS UX COOTBETCTBYIOIIUMU IMOJTHOMOYUSIMU
B MIOPSIAKE, YCTAHOBJIEHHOM 3aKOHOAATENbCTBOM Poccuiickoit denepanuu.

1.3. TpeGoBanusi Kk opsaAKy HHGOPMUPOBAHUS O TOPSIAKE MPEAOCTABICHUS

YCIIYTH.
1.3.1. HWnadopmamms o MecTe HaxXOXAeHHA U Trpapuke padOTHI
AJIMUHUCTpPALUH:

- aapec mecta HaxoxaeHus: 346800, PocToBckas o6sacth, MsICHUKOBCKUI
paiioH, c. YanTeips, yi. Jlenuna, 33,

- pexuM paloThl: MoHenenpbHuK — maTHUIa ¢ 9.00 mo 18.00, mepepsiB ¢
12.00 mo 13.00, BeIxoaHBIE AHU — cyO0OOTA, BOCKpPECEHBE, PA3AHUYHBIE THH,

- cripaBouHbIe Tenedonsr: (86349) 2-36-53;

- azipec opuUIIMATILHOIO caiTa: WWW.amrro.ru

1.3.2. Uudopmanus o MOII:

- aapec Mecta HaxoxaeHus: 346800, PocroBckas o6macth, MSCHHUKOBCKHIT
paiioH, c. Hanteips, yi. TymansHa, 25;

- pexxuM paOOoThI: MOHEETbHUK, BTOPHUK, yeTBepr, nsaTHuma ¢ 9.00 go 18.00;
cpena ¢ 9.00 mo 20.00; cy66ota ¢ 9.00 no 13.00, 6e3 nepepriB ¢ 12.00 mo 13.00,
BBIXOHBIE JTHU — BOCKPECEHbE, MPa3AHUYHbIE THUA

- cupaBounbie TenedoHsl: (86349) 3-29-01 - nupektop, TenedoHbI I YCTHOTO
UHQOPMUPOBAHUS MO TMPOIENYype TMPEAOCTABICHUS MYHUIIUNIATBHOW YCIYTH:
(86349) 3-29-00, 3-29-03;

- afpec odunmanpHOro caira: Www. myasnikovskiy.mfc61.ru
1.3.3. Hudopmanus mo BompocaMm NPEIOCTaBICHUS YCIYTd W YCIYT,
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KOTOpbIE SIBJISIIOTCS HEOOXOAMMBIMH M O0SI3aTENIbHBIMHM U1l TPEAOCTaBJICHUS
YCIYTH, CBEIEHUH O XOJie¢ NPEJOCTaBICHHUS YCIYTM MOXET OBITh IMOJy4YeHa
3asBUTENEM B YCTHOM (opME€ IO YKa3aHHBIM CHPAaBOYHBIM TeneoHaM, Mpu
JUYHOM TpUEME, a TaKKe C MCIOIb30BaHUEM (enepatbHOW TOCyIapCTBEHHOU
UHPOPMALIMOHHOW  cUCTeMbl  «EJNMHBIA  MOpTal  rOCYAapCTBEHHBIX  YCIIYT
(bynkimit)» Ha carite Www.gosuslugi.ru, na IToprane cetu M®II, a Taxxke Ha
WH(GOPMAIIMOHHBIX CTEHAAX B MECTaX MPEJOCTABICHUS MYHHUIUIAIBHON YCIYTH B
dbopMe OJIOK-CXEMBI TTPETOCTABICHUS YCITYTH.

Nudopmamms wa EIII'Y wu odunumanbHOM caiite AJAMUHHUCTpalUu
MSICHUKOBCKOTO pailoHa O MOPSAJAKE U CPOKax IMPEIOCTABICHUS MYHULUNAIbHON
yCIyTH TIPEIOCTABIISIETCS 3aIBUTENI0 OECIUIATHO.

Jloctyn K uHpOpMalMU O CpOKax M TOpsAKE MPEAOCTaBICHUS YCIYTH
OCYIIIECTBIIACTCS O€3 BBITIONHEHUSI 3asBUTEIIEM KaKWUX-TMOO TpeOOBaHUI, B TOM
yyciie 0e3 UCHOIb30BaHUs MPOrPAMMHOIO 00ECHEUYeHHUs, YCTAaHOBKA KOTOPOro Ha
TEXHUYECKHE CpEACTBA 3asdBUTENs TpeOyeT 3aKIIOUEHUs JUUEH3UOHHOTO WIH
MHOTO  COIJIallleHUusi C  TpaBooOJiajjaTeleM MpOrpaMMHOr0  oOecreueHus,
PEAYCMaTPUBAIOLIEIO0 B3MMAaHUE IUIAThl, PETUCTPALUIO WM ABTOPHU3AIUIO
3asBUTEJI WIN NMPEAOCTABICHUE UM NIEPCOHAIIBHBIX JAHHBIX.

WNudopmarust COIep UT CASAYIOIINE CBEACHNUS:

1) kpyr 3asBUTENEH;

2) WCYEpNBIBAIOIIMIA  MEpPEYEeHb  JIOKYMEHTOB, HEOOXOJUMBIX ISt
PEIOCTaBICHHUS] MYHUIIMTIATLHONU YCIIYTH, TpeOOBaHMs K O(DOPMIICHUIO YKa3aHHBIX
JOKYMEHTOB, a TAaKXe IIepeYeHb JOKYMEHTOB, KOTOpBIE 3asBUTENb BIIPABE
NPEACTaBUTh 110 COOCTBEHHON NHUINATHBE;

3) pe3yabTarhl MPeIOCTaBICHUS] MyHULIUIIAJIbHOW YCIYTH, MOPSAOK BbIIaYU
JIOKYMEHTA, SIBJISIOIIET0Cs Pe3yJIbTaTOM NPEIOCTABICHUS YCIIYTH;

4) cpok peIoCTaBICHHUsS] MyHUIIUIAIBHON YCIYTH;

5) mopsaoK, pa3Mep W OCHOBAaHUS B3WMAaHHs T'OCYJApPCTBEHHOW MOLUIMHBI
WJIY MHOU IUIAThl, B3UMAaE€MOU 3a MPEIOCTAaBICHUE MYHULIMIIAJIbHON YCIIYTH;

6) HCYepNBIBAIOIINNA [EPEYEHb OCHOBAaHUM JUIsI NPHUOCTAHOBIICHUS WJIU
0TKa3a B NMPEAOCTABICHUY MYHULIUIIAIbHOU YCIIYTH;

7) o mpaBe 3asgBUTENs Ha JocyneOHoe (BHecyaeOHOe) o00)KaloBaHHE
nercTBuil (0e34CHCTBUSI) W PEUICHUN, TMPUHATHIX (OCYIIECTBISEMBIX) B XOJE
MPENOCTABICHNS] MyHUIIUNIAIBHOW YCIIYTH;

8) dopmbr 3asBreHui (yBEIOMIJICHUW, COOOIICHHI), HCIIONB3yeMbIE MPH
peOCTaBICHUH MyHULIUIAIBHON YCITYTH.

1.3.4. Yka3anHast uHpopMaiiusi MOXKET ObITh MOJy4eHa 3asBUTEIIEM TaKXkKe B
NOPSIIKE KOHCYNbTUpOBaHMs. [l mnomydeHuss uHQOpMAUMU 1O MPOILEAype
NPENOCTABICHUS] ~ MYHUUMUIIAJBHOM  YCIYTH  3asBUTEISIMA  HMCHOJbB3YHOTCS
cienyronme GopMbl KOHCYJIbTHPOBAHUS:

- KoHCcyinbTHpoBaHME B MO®DI[ - Bpems oxumaHus 3asgBUTEN IIPU
KOHCYJIbTUpOBaHUM B ML He noykHO npeBbiuaTh 15 MUHYT;
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- KOHCYJIbTHUPOBaHMUE MO ToYTe (MO DJIEKTPOHHOW TOYT€) - TIpHU
KOHCYJIbTUPOBAHUU MO MHCbMEHHBIM 00pallleHUsIM OTBET Ha OOpallieHHe 3asiBUTENs
HANpaBIISIETCS IOYTOM B aJpec 3asiBUTENS B CPOK, HE MpeBblaromui 15 padounx
JTHEH CO AHS NOCTYIUIEHUSI TMCbMEHHOTO O0pAaIlleHus.

[Ipu KOHCYNBTHPOBAHUU B (hOpME OTBETOB MO JIEKTPOHHOM MOYTE OTBET Ha
oOpallleHue HarpaBiseTcss MO JJEKTPOHHOM TOYTe Ha DJIEKTPOHHBIM aapec
3aMHTEPECOBAHHOIO JIMIA B CPOK, HE MpEBBIMAIMuid 15 pabounx gHEH co aHSA
NOCTYIUIEHUSI TMCbMEHHOI0 OOpAILIEHUS.

JlHem moctymieHus: oOpalleHusl SIBISETCS JEHb PEruCTPaldy BXOJSILETO
oOpaiieHus B AAMUHUCTPALINIO;

- KOHCYJIbTUPOBaHME 10 TelieOHY - OTBET Ha Tele(OHHBIN 3BOHOK JIOJKEH
HauWHAThCS € MH(OpPMalLUMU O HANMEHOBAaHMM OpraHa, B KOTOPBIM IMO3BOHMII
rpak/IaHHH.

KoHncyneTrupoBanue no tenedoHy He TOJKHO npeBbimaTh 10 MUHYT.

B ToM ciywae, eciu CHELMAIUCT, OCYILIECTBISIOIIAN KOHCYJIbTALUIO II0
TeneoHy, HE MOXET OTBETUTh IO CYILIECTBY Ha BOIIPOC, CBS3aHHBIM C
IIPENOCTaBICHUEM MYHUIUTIATIBbHON YCIIyTH, CIEUATUCT 00s13aH
IpOMH(MOPMHUPOBATh 3aWHTEPECOBAHHOE JIMIO 00 OpraHu3alusiX, CTPYKTYPHBIX
NOJpa3eNeHNsIX, KOTOPhIE PACIONaraloT CBEAECHUAMHU, HEOOXOIUMBIMU JJI OTBETA

Ha BOIIPOC.

Nudopmarnus 0 MyHUIIUIIAIBHON yCIIyTe 10 TenedoHy-aBTOMH(DOpMaTopy He
IIPEAOCTABIISIETCS,
- nyOnuuHas ycTHas KoOHCynbTamus - IlyOnuuHas ycTHas KOHCYJIbTAIUs

OCYILECTBIIAETCA COTPYJHUKAMH AJMUHUCTpPAlMM C TPUBJICYEHUEM CPEACTB
MaccoBOW MH(OpMAIUH - PaJHO0, TEIEBUICHUS;

- nyOau4yHash TUCbMEHHAas KOHCYJIbTAlUsl - OCYHIECTBISIETCS IMyTEM
pa3MeleHuss MHQOPMAIMOHHBIX ~ MaTepuajoB Ha O(UIMATIBHOM  TOpTaie
AnmuHHMCTpany, yOoauKauud WHGOPMAIMOHHBIX MAaTepualoB B CPEACTBax
MaccoBOH HHMOPMAIIUH.

1.3.5. Crennanuctsl AIMUHUCTPALNH, IPEAOCTABISIOIINE MYHUIIUIIATBHYIO
ycayry:

- npu oOpalleHUHd 3auHTEPECOBAHHOIO JHUIA MO TeleQOoHy [al0T OTBET
camocToATenbHO. Ecnu cneuuanuct AJIMUHHUCTpALMM, K KOTOPOMY OOpaTmiIoCh
3aMHTEPECOBAHHOE JIMII0, HE MOXKET OTBETUTHh Ha BONPOC CAMOCTOATEIBHO, TO
CHEUAIIACT MOXET MPEMJIOKUTh 3aUHTEPECOBAHHOMY JIMIY  OOpaTUThCA
NUCBMEHHO JIM0O HA3HAUUTh APYroe yaoOHOE JJI 3aMHTEPECOBAHHOIO JIUIA BpeMs
KOHCYJIbTAlluU, JMOO COOOMIMTHh TeIePOHHBIA HOMEpP, MO KOTOPOMY MOXKHO
HOJIY4YUTh HEOOXOAUMYIO HH(POPMALIHIO;

- HE BIIpaB€ OCYUIECTBIATh KOHCYJIBTHPOBAHUE 3aMHTEPECOBAHHBIX JIMII,
BBIXOJIAIIEE 32 paMKH MH(OPMUPOBAHUS O CTaHAAPTHBIX MPOLEAYPaX U YCIOBHIX
OKa3aHWd MYHHUIMNAIBHON YCIYIM M BIIMAIOIIEE MPSIMO WM KOCBEHHO Ha
WUHAUBUAYaTbHbIEC PEIICHUS 3aMHTEPECOBAHHBIX JIMII.



OTBeThl Ha MNHCHMEHHBIC OOpAIICHUs MAIOTCS B TPOCTON, YETKOW U
MOHATHOU (hOpMe B MMCbMEHHOM BUJIE M JIOJDKHBI COACPIKATH:

- OTBETHI Ha MMOCTABJIEHHBIE BOIIPOCHI;

- IOJDKHOCTD, (paMUJTUIO U MHUITUAJIBI JIMIIA, TTOAMUCABIIIETO OTBET;

- (paMUITUIO ¥ MHUITUAJIBI UCTIOTHUTEIS;

- HOMep TesieOHa UCTIOTHUTEIIS.

1.3.6. Ha undopmanuonusix crenmax MO®I[ B Mecrax IpeaocTaBiICHUS
MYHHUIIATIATBHBIX YCIYT Pa3MEIIAtOTCs CIASAYIONTNe HHPOPMAIMOHHBIE MaTepUaIbI:

-  TIepEYEHb  MYHUUUNAIBHBIX  YCIYr, MPEIOCTABICHUE  KOTOPBIX
opranu3osaHo B M®II;

- wuHpoOpMaIMsl O TMPEAyCMOTPEHHOM 3aKOHOAATENhCTBOM Poccuiickoit
@enepauud OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMII OPraHOB, MPEIOCTaBIISIOLINX
MYHULUNAIBHBIE  YCIYTM 332  HAPYWIEHHWE  MOpAJKAa  MPEIOCTABICHUSA
MYHULIANTIAIBHBIX YCIIYT;

- pexuM paboThl U aapeca uHbIX MO®I] u npuBIeKaeMbIX OpraHU3AINM,
HaXOJIAIINUXCS Ha TeppuTOpun cyonrekTa Poccuiickoit denepanmu.

1.3.7. Ha odummansHoM mnopTasie AJIMUHUCTpPAIMM  Pa3MEIIA0TCs
cienyronre nHGopMaIMOHHbIE MaTEPUAITBIL:

- IOJIHOE€ HANMEHOBAHUE U TTOJIHBIN NTOYTOBBIN aApec AIMUHUCTPALINY;

- CIIpaBOYHBIE TeNe(OHBI, MO KOTOPHIM MOXKHO MOJYYUTh KOHCYJIBTAIUIO TIO
MOPSAKY MPEIOCTABICHUS MYHULIMTIIAJbHON YCIIYTH;

- azipeca 3JIEKTPOHHOU MOYThl AAMUHUCTPALINY;

- TEKCT aIMUHUCTPATUBHOI'O PErJIaMEHTa.

1.3.8. Ha Iloprane rocyciyr pazmemniaercsi "HHOpMAIIHS

- TIOJIHOE HAWMEHOBAHWE, TOJHBIA MOYTOBBIA aapec W Tpaduk padOThI
AJIMUHHCTpaLNy;

- CIpaBOYHBIE TeJe(OHBI, MO KOTOPHIM MOXHO MOJTYYUTh KOHCYJIHTAIUIO 10
MOPSIAKY MIPEAOCTABICHUS MYHULIUNIAJIBHOU YCIIYTH;

- aapeca JEKTPOHHOM MOYTHI;

-  TOpSAAOK ToNydeHWs WHGOpMANMHU 3asBUTEISIMA 10  BOMPOCaM
NPEAOCTABICHUS ~ MYHULMNAIBHOM  YCIYTM, CBEICHHM O  PE3yIbTare
MPEAOCTABICHUSI MYHULIMTIATLHON YCIYTH.

1.4. B cuydasx, TOpeIyCMOTPEHHBIX  (enepaibHbIMU  3aKOHAMH,
YHUBEpCAJIbHASA JJIEKTPOHHAs KapTa SBISAETCS JOKYMEHTOM, YAOCTOBEPSIOLIUM
JUYHOCTh TPa)KJaHWHA, MpaBa 3aCTPAXOBAHHOTO JIMIA B CUCTEMaX 0053aTEIbHOTO
CTpaxOBaHMs, HWHBIE TMpaBa TpaxkIaHuHA. B caydasx, mnOpexyCMOTPEHHBIX
dbenepaibHBIMM  3aKOHaMH, 1ocTaHoBiieHueM IlpaButenncTtBa  Poccuiickoit
@denepanuy, HOPMATHBHBIMM MPABOBBIMH aKTaMH CyOBeKTOB Poccuiickoit
®denepauny, MyHULIMNIAIBHBIMU IPABOBBIMHU aKTaMH, YHUBEPCAJIbHAS DJIEKTPOHHAS
KapTa SBJISETCS JOKYMEHTOM, YAOCTOBEPSIOUIMM MIPABO TPAXKIAHNHA HA TIOJIyYEHUE
rOCYJIapCTBEHHBIX U MYHUIIUTIIAJIBHBIX YCIIYT.

2. Cranaapr npegoCcTaB/JIeHUs] MyYHMIMIIAJIBbHOH YCIyTH



2.1. HaumeHOBaHME MYHUITUTIAIBHOW YCITYTH.

HaumeHoBaHue MyHUIIMMAIIBHOW YCIAYrd - ''PacTop)KeHue J10roBopa apeHbl,
0€3BO3ME3/IHOIO MOJIb30BAHUS 3€MEIbHBIM YY4acTKOM " (Z1ajee - MyHHILMIIaJbHas
yCIIyTa).

2.2. HauMeHOoBaHuE oOpraHa BJIAcTH, MPEAOCTABJISIONIETO MYHHUIIMIIAIbHYIO
yCIyTy.

MyHunmnanpHasi yciayra npeiocTaBisieTcss AAMAHUCTPALUEN B JIMIE OTAENA
MMYIIECTBEHHBIX U 36MEIbHBIX OTHOLICHUH.

Opranu3zanusi, NpUHUMAIONIAA YYaCTHE B MPEIOCTABICHUA MYHUIUIIAIBHON
YCIIYTH

- M®II.

B npouecce okazaHusi MyHULIMNAIBHOM YCIIYT'M Y4aCTBYET U IIPEAOCTABIISIET
cBezieHUs (MH(OpPMAITNIO) B paMKax MEKBEIOMCTBEHHOTO B3aMMOICHCTBUS:

- Mucneximus ®HC Poccun,

- MscHukoBckuii  otnen  Ympapienus ~— DenepanbHON  CIYXKOBI
roCy/IapCTBEHHOM perucTpanuu kajactpa u kaprorpaduu no PoctoBckoit obiactu
(manee — Pocpeectp)

B cootBercTBUM ¢ TpeOoBanusMu myHKTa 3 yacT 1 cratbu 7 DepepaabHOTO
3akoHa ot 27.07.2010 1. Ne 210-®3 "OO opraHuzanuu NpeIOCTaABICHUS
rOCYJapCTBEHHBIX U MYHUIIMIIAIBHBIX YCIYT" 3alpenieHo TpeboBaTh OT 3asBUTEIIS
OCYIIIECTBJICHUs JEHCTBHM, B TOM 4YHCJIE€ COIJIaCOBaHUM, HEOOXOIUMBIX JIJIs
MOJTyYEHUS] MYHUIUMTAIBHOW YCIYIM M CBSI3aHHBIX C OOpalleHueM B WHbBIE
rOCYJJapCTBEHHBIE OPraHbl, OPraHbl MECTHOIO CaMOYIIPABJIEHUs, OpPraHU3alHU, 3a
VCKJIIOUCHHEM IIOJYyYEHHS] YCIYr, BKIIOYEHHBIX B IIEPEYEHb YCIYI, KOTOPBIE
SBJISIIOTCSL ~ HEOOXOAMMBIMM M 00fA3aTEIbHBIMHU  JUISI  MPEIOCTABIICHUS
FOCYJIApCTBEHHBIX YCJIYT, YTBEPKICHHBII HOPMATHUBHBIM TNPAaBOBBIM aKTOM
PocroBckoit o6nacTu.

2.3. Onucanue pe3ysibTaTa Ipe10CTaBICHNUS] MyHULIMITAIbHOW YCIIYTH.

Pe3ynbpraroM npenocraBieHrus MyHUIUITAIIBHOW YCIIYTH SIBJISIETCS:

- TIOJIyYECHME 3asIBUTEJIEM COIVIAIIEHHUS O PACTOPKEHHWH JI0rOBOpA apEHIbI,
0€3BO3ME3/AHOT0 MOJIb30BAHUS 3€MENbHBIM YYaCTKOM,

- MOTHUBUPOBAaHHBIM OTKAa3 B 3aKJIIOYEHUU COTJIALICHHS O PaCTOPKECHUU
JIOTOBOpA apeH/Ibl, 0€3BO3ME3/THOTO MOJIb30BAHUS 3€MEJIbHBIM YYaCTKOM

3asBUTENIO B KQUECTBE PE3yJIbTaTa MPEJOCTABICHUS YCIyTH 00€CTIEYHBACTCS
10 €r0 BEIOOPY BO3MOXKHOCTh MOJTYYEHUS:

1) noxymeHTa Ha OyMa>XHOM HOCHUTEJIE;

2)  DIEKTPOHHOIO  JOKYMEHTa,  MOAMUCAHHOTO  YIMOJIHOMOYEHHBIM
JNOJDKHOCTHBIM ~ JIMUOM  AJMUHUCTpauMd  MSICHHKOBCKOIO  pailoHa  C
UCIIOJIb30BAHUEM YCUJIEHHOW KBATU(UITUPOBAHHOMN 3JIEKTPOHHOMN MOITUCU

3) moxkymMeHTa Ha OyMa)XHOM HOCHUTENE, MOATBEPKIAOIIETO COJCpKaHUE
AJEKTPOHHOIO TOKYMEHTA, HAPABJIEHHOr0 OpraHoM, B MOLJ;

4) snekTpoHHOrO JOoKyMeHTa Ha caite EIII'Y, npu Bo3MOXXHOCTH JocTyna K
pe3ynbTaTy NPEeIOCTABICHUS YCIYT'H B TEUEHUE YCTAHOBIEHHOTO CPOKA.
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2.4. CpoK npe10CTaBICHUS] MYHULIUITAIbHON YCITYTH.

Cpok mnpenocTaBlieHUss MyHHULMINAIBLHOW yciayru cocrasisier 30 pabounx
JHEN cO JTHA NOCTYIUIEHUS 3asBJICHUS U MaKeTa JOKYMEHTOB B AJIMUHHCTPALUIO
A100 IpH JTUYHOM OOpaIIeHHUH, [0 MOYTe JUOO0 B POpPME 3JIEKTPOHHOTO JOKYMEHTA.

Cpok npenocTaBiieHus yCIyry B 3JIEKTPOHHOM BHJI€ HAUMHAETCS C MOMEHTA
OpueMa M perucTpanuuv B AJIMHHHCTPAlMU  JJIEKTPOHHBIX JTOKYMEHTOB,
HEOOXOIUMBIX IS MIPEIOCTABICHUS YCIIyTH.

[IpuocTaHoBiIEHHE  MPENOCTABICHUS  MYHUIMNAIBHOM  yCIyTH  HE
IPEyCMOTPEHO.

2.5. [lepedyeHb HOPMATUBHBIX NMPABOBBIX AKTOB, PETYIUPYIOUIUX OTHOILLIEHUS,
BO3HUKAIOLIUE B CBS3M C IIPEAOCTABICHUEM MYHULIMIIAIBHON YCIIYTH.

OTHoLIEHNS, BO3HUKAIOIIME B CBS3M C MPEJOCTABIECHUEM MyHUIMNAIBHON
YCIIyTH, PETYIUPYIOTCA CAEAYIOIMMU HOPMAaTUBHBIMU ITPABOBBIMH aKTaMHU:

- 3emenbHbIN Kojieke PD ot 25.10.2001 Ne 136-®3 (cT. 11.8, 46, 47);

- I'paxxnanckuii kogexc P® (yacte nepsas) ot 26.01.1996 Ne 14-D3 (ra. 29,
cT. 450, 451, 452);

- @enepanbHbiii 3akoH 0T 25.10.2001 Ne 137-®3 «O BBeleHUM B JICUCTBUE
3emenbHOro Koaekca Poccuiickoit denepauum»

- ®epepanpubiii 3akoH oT 06.10.2003 Ne 131-®3 "O6 o0mmMx MpUHIUATIAX
OpraHu3aluy MECTHOro camoymnpasienus B Poccuniickoit denepannn';

- @enepanbublii 3akoH oT 27.07.2010 Ne 210-®3 "OO opranuzanuu
IIPEIOCTABIECHHS TOCYAAPCTBEHHBIX U MyHULMIIAIBHBIX YCIYT";

- ®enepanbHbi 3akoH 0T 24.11.1995, Ne 181-D3 «O comuanbHOM 3aIuTe
MHBaAINI0B B Poccutickon denepannmny;

- MenepanpHbii 3ak0H 0T 02.05.2006 Ne 59-@3 "O nopsiake pacCMOTpEHMS
oOparenuit rpaxkaad Poccuiickoit @eneparun’.

- ®enepanbubiii 3akoH oT 06.04.2011 Neo 63-03 «0O06 »>neKTpOHHON
HOJITHACHY;

- nocta”oBisienne [IpaBurensctBa Poccuiickoit @eaepanuu ot 26.03.2016 No
236 «O TpeboBaHUAX K MPETOCTABICHHUIO B AIEKTPOHHON (OpME roCyIapCTBEHHBIX
Y MYHULUTNATBHBIX YCIYI».

2.6. MHcuepnbiBatromuii  nepeyeHb  JOKYMEHTOB, HEOOXOJIMMBIX B
COOTBETCTBUM C HOPMAaTUBHBIMM IIPABOBBIMM aKTaMH [UISl IIPEAOCTABIICHUSA
MYHULMIAIBHOW YCIYTH U YCIYT, KOTOpbIE SIBISIIOTCS HEOOXOIUMBIMU U
00s3aTENIbHBIMU  JIJIS1 MIPENOCTABICHUSI MYHULIMIAJIBHOW YCIIYTH, IOMJIEKAIINX
PEIOCTABICHUIO 3asABUTENIIMH, CIIOCOOBI HMX IOJyYEHUS 3asBUTEISIMH, B TOM
YKCJIe B 3JIEKTPOHHON popMe, MOPSAOK UX MPEICTaBIICHUS.

HcyepnbiBaromuii nepeyeHb JOKYMEHTOB, HEOOXOAMMBIX IS IOJIy4EHUs
YCITyTH:

1) 3asiBJieHHE - OPUTHHAIL;

2) NOKYMEHT, YAOCTOBEPSIOUIMI JUYHOCTh 3asBUTENS] WIM MPEICTABUTENS
3asIBUTEIS - KOIHUSA MPU NPEIbBICHUN OpUTHHATIA
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3) JOKYMEHT, YAOCTOBEPSIOIIMI TMpaBa (IIOJHOMOYMS) MPEICTABUTEIS
(¢u3nyeckoro wWid IOPUIWYECKOro JIMLA, €CIH C 3asdBlieHHeM oOpaliaercs
NPEACTaBUTENb 3asBUTEIIS — KOMUS TP NPEIbABICHUN OpUTHHAIA,

4) NOKyMEHT, 0OOCHOBBIBAIOIIUN PACTOPKEHUE JJOTOBOPA apEH bl

B cnyyae mpenocraBiieHHss HOTapUaIbHO YJIOCTOBEPEHHOW JOBEPEHHOCTH,
TpeOyercst oOpallleHue 3asBHUTENsI K HOTApUyCy 3a YCIyrol Mo yIOCTOBEPEHUIO
JIOBEPCHHOCTEH, COTrJIacuid, SIBJISIOMICHCS HEOOXOAUMON M 00sS3aTEIbHOM IS
NPEJOCTABICHUS MYHULMNAIBHOM YCIyru, B cooTBeTcTBUM ¢ Ilepeunem ycnyr,
KOTOpBIE SIBJISIOTCS HEOOXOAMMBIMH M O0S3aTENbHBIMU JJIA MPEAOCTaBIICHUS
MYHUITUTIATBHBIX YCIIYT.

3asBieHHE W HEOOXOAMMBIE JOKYMEHTHI MOTYT OBITh MNpEACTaBICHBI B

AJMUHHCTpAIUIO CAEAYIOIIMMHU CIIOCO0aMu:

- Ha OyMa)XHOM HOCHTENEe - TPH JUYHOM OOpalieHud B AJMUHHUCTPAIMIO WU
M®IJ;

- MIOYTOBBIM OTIIPABJICHUEM B aJipec AJMUHUCTPAIINH;

- B (¢opMe DIEKTPOHHOIO JOKyMEHTa - C ucnoib3oBaHueMm I[loprana
TOCYCIIYT.

B cnyuae, ecnu mopada JOKYMEHTOB INPOMCXOAMT mocpenctsom Iloprana
TOCYCIYT JOTIOJIHUTENbHAS M0Jja4a TaKUX TOKyMEHTOB B KaKOW-THOO MHOU (opme
He TpeOyeTcst

B 3asBieHun U JOKyMEHTax HE JIOJDKHO OBITh MOJYUCTOK, JIMOO MPUITHCOK,
3aUEPKHYTHIX CJIOB U MHBIX HEOTOBOPEHHBIX B HUX UCIIPABIICHUIA;

2.6.1. 3asgBieHue O BbIJaY€ CIOpPaBKH 00 OTCYTCTBUM (HAJUYHH)
3aJI0JDKEHHOCTH 110 apeHJHON IulaTe 3a 3eMEJbHBIA Y4acTOK, O(OpPMIIEHHOE
COrJIaCHO NPWIOKEHUIO Ne 1 K aAMUHUCTPATUBHOMY PETJIAMEHTY.

TpebGoBaHus K 3asBICHUIO:

- 3asBJICHHE JOJDKHO OBITh HAMMCAHO Pa300OpUYMBO WJIM MAIIMHOMHUCHBIM
(KOMITBIOTEPHBIM) CTIOCOOOM;

- 3asIBJICHUE HE MOXKET OBITh 3aIIOJIHEHO KapaH/IaIlioM.

TpeOoBaHUs K COAEPIKAHUIO 3asIBJICHUSA:

a) i PU3NYECKUX JIUIL:

- (hammiug, UM, 0TYECTBO (MPU HAJTUYUU) 3asIBUTEIIS;

- PEKBU3UTHI JIOKYMEHTA, YIOCTOBEPSAIOIIETO JUYHOCTh (PU3UUECKOTrO JIUIIA;

- aJIpec PErucTpalu 3asiBUTENS;

- IOYTOBBIN aapec U (W) aapec dJEKTPOHHON MOYTHI, [0 KOTOPOMY JTOJIKEH
OBITH HaIlPaBJIEH OTBET;

- IOANKCH 3aBUTEIIS;

- JlaTa;

0) JUTsl FOPUAMYECKUX JIMII:

- IOJTHO€ HAMMEHOBAHUE IOPUNYECKOTO JIUA;

- gamunus, UMsl, OTYECTBO (MPHU HAIMYWHK) MOJHOMOYHOTO MPECTaBUTEINS
IOPUANYECKOrO JUIA;



- PEKBHU3UTHI JOKYMEHTA, MOATBEPKAAIOLIErO MOJTHOMOYUS MPEIACTABUTEIS
3asiBUTEJIS,

- WACHTU(PUKAUUOHHBIA HOMep Hanoromnatensiurka (MHH) n1ubo ocHoBHOM
rOCYJIapCTBEHHBIN PErUCTPALIMOHHBIN HOMED;

- FOPUANYECKUHN ajipec (MECTO pEerucTpalumn);

- IOYTOBBIN afpec U (WIK) aipec AIEKTPOHHOMU MOYTHI, 10 KOTOPOMY JIOJ>KEH
OBITH HaIpaBJICH OTBET;

- IOANKCHh YIOJHOMOYEHHOI'O IIPEICTABUTENS 3asIBUTEIS;

- r1eyaTh, /J1ara;

B) 00s13aTeNIbHBIC CBEJICHMUS:

- HAMMEHOBAHUE OPraHa, B KOTOPBII HAIIPaBJIsETCS 3asBJICHHUCE;

- CYTb 3asIBJICHUSI, IPEIMET MOITYUYEHUS YCIIYTH;

- C1oco0 MOMy4eHHUsl pe3yibTaTa MyHHLMIAIBHON yCIyru (II0 MECTy caadu
JOKYMEHTOB, TIOYTOBOE OTIIPABJIIEHUE, 10 3JIEKTPOHHOM MOYTE).

2.6.2.  JIOKyMEHT, yAOCTOBEPSIOIIMN  JUYHOCTH  3aABUTENS WU
NIPENCTABUTENS 3aIBUTEIIA.

JIOKyMEHTOM, YIOCTOBEPSIOUIUM JIMYHOCTh 3asBUTENS, SIBISETCSA IMACTIOPT
rpaxkaanuHa Poccuiickoit depepannu, yI0CTOBEPSIONIAN JTUYHOCTh TPAKIAHUHA
Poccuiickoit ®enepanuu Ha tepputopun Poccuiickoit @enepanuu (175 rpakaaH
Poccuiickoit ®epnepaiii), BPEMEHHOE YAOCTOBEPEHUE JTUYHOCTH (IJIsI Tpak/iaH
Poccuiickoit ®exnepanuu), nacnopT TrpakJaHWHA HHOCTPAHHOTO TOCYIapCTBa,
Jerajau3oBaHHbId Ha TeppuTopun Poccuiickoit Depepanuu (71 UHOCTPAHHBIX
rpaKJaaH), pa3pelieHne Ha BPEMEHHOE MPOKUBaHME (MJ1s1 JIUll O6€3 Trpak/1aHCTBA),
BUJ HA XKUTEIBCTBO (i Jmi O€3 TPaKAaHCTBA), yIOCTOBEpEHHE OEXeHIa B
Poccuiickoit ®@enepanum (st O€XKEHLEB), CBHIETENBCTBO O PaCCMOTPEHUU
XOJJaTaliCTBa O MpU3HAHMM OexkeHleM Ha TeppuTopun Poccuiickoit denepanuu
(st OexeHIeB), CBUIETEILCTBO O MPEJOCTABICHUHM BPEMEHHOTO yOeXuila Ha
tepputopun Poccuiickoii denepannu, CBUAETENbCTBO O POXKACHUM (7S JIUI, HE
JOCTUTIINX Bo3pacTa 14 ner).

2.6.3. JIOKyMeHT, YyJAOCTOBEpsAIONIUi mpaBa (MOJHOMOYMS) MPEICTaBUTENS
(U3MYECKOro WM IOPHUJIMYECKOr0o JIMLA, €CIM C 3asBICHHEM oOpanjaercs
[PEICTABUTEID 3asIBUTEIS.

Jlnst mpeacTaBuTenei PU3nYecKoro Juua:

- JIOBEPEHHOCTh, O(GOpPMIICHHAs B YCTAHOBJICHHOM 3aKOHOM TOpsJKe, Ha
IPEJICTABJIEHUE UHTEPECOB 3asBUTEIIS;

- CBUJAETEIBCTBO O POXIECHUUM (HA  TPEICTABICHUE  HMHTEPECOB
HECOBEPIIICHHOJIETHETO pebeHka o 14 ner);

- CBUJETENBCTBO 00 YCHIHOBJIEHMU (HA TMPEACTABICHHE HWHTEPECOB
HECOBEPIIICHHOJIETHETO pebeHka 1o 14 ner);

- aKT OpraHa ONEKH M TIONEUUTEIbCTBA O HA3HAYEHHHM OIEKYyHAa WIH
HOTIEYUTEII.

Jlist mpeAcTaBUTENEN IOPUINIECKOTO JINLA:



- JIOBEPEHHOCTh, OGOPMIICHHAS B YCTAaHOBJICHHOM 3aKOHOM IIOpSAKE, Ha
MPEI0CTABIICHUE HHTEPECOB 3asIBUTEIIS;

- ompezelieHre apOUTPAKHOTO Cy/a O BBEJACHUU BHEIIHETO YIPABICHUS U
HA3HAYCHUM BHEIIHETO YIPaBJISIONIETO (11 OpraHu3allii, B OTHOILIEHUH KOTOPOH
BBEJ/ICHA MPOIIEAypa BHEIIHETO YIIPaBICHU).

2.6.4. JloxymeHT, OOOCHOBBIBAIOIINN PACTOPKEHHE JIOTOBOpA apeH/IbI,

0€3BO3ME3THOTO ITOJIH30BAHUS 36MEIIBHBIM YIaCTKOM.
JlokymeHTOM, OOOCHOBBIBAIOIIMM PACTOP’KEHHUE JIOrOBOpPA aApPEHJbl 3€MENIbHOrO
ydacTKa MPU PErUCTpaluu IMpaBa COOCTBEHHOCTH Ha JII00O€ M3 TMOMEIICHUN B
MHOTOKBapTUPHOM JioMe (TIOCJI€ 3aBEPIICHUSI CTPOUTENIbCTBA) SIBJISECTCS BBIMKHCKA
3 EIPH 006 o00bekTe HEABWXXHMOCTH (0 TpaBax Ha I[IOMEIICHUE B
MHOT'OKBAapTUPHOM JIOME)

JlokymeHTOM, 00OOCHOBBIBAIOIIMM PACTOPKEHHUE JIOroBOpa 0e3BO3ME3HOTO
CPOYHOTO TOJIb30BAHMSI 3E€MEJIbHBIM Y4aCTKOM MNpU BBOAE OOBEKTa B
AKCIUTyaTallMIO SIBJISIETCS pa3pellieHre Ha BBOJ O0OBEKTa B AKCILTyaTaIHIO

JlokymeHTOM, 00OOCHOBBIBAIOIIIMM PACTOPKEHHUE JIOTOBOpa 0€3BO3ME3HOTO
CPOYHOTO TIOJIb30BAHUS 3EMENIBbHBIM YYacTKOM TIPH TPEKpalleHUH IIpaBa
0€3BO3ME3/IHOT0 CPOYHOI'O IIOJIb30BAaHHMS Ha 3JIlaHHE, CTPOCHHE, COOPYKEHHE
SIBJIICTCSL  COTJIAIICHHE O PACTOP)KEHUHM JIOroBopa OE3BO3ME3HOI0 CPOYHOTO
M0JIb30BAHUSI Ha 3/JaHKUE, CTPOCHUE, COOPYKEHUE

2.7. HcuepnbIBalomuii  TMEpPEUYeHb  JOKYMEHTOB, HEOOXOJIWMBIX B
COOTBETCTBUM C HOPMATHUBHBIMU IIPAaBOBBIMU aKTaMH IS TMPEJOCTaBICHUS
MYHUIIUTTIATBHON YCIIYTH, KOTOPBhIE HAXOMSITCA B PACIOPSKEHUM TOCYAapCTBEHHBIX
OpraHOB, OPraHOB MECTHOI'O CAMOYIPABJIEHUS M MHBIX OpPraHU3alMil U KOTOpBIE
3asIBUTENIb BIOpAaBE NPEACTaBUTb, a TaKXKe CIOCOOBI M MECTO HX MOJyYEHUS
3asIBUTEJIIMH, B TOM YHCJIE€ B 3JICKTPOHHOH (hopMme, MOPSIOK UX MIPEACTaBICHUS.

2.7.1. JlokymMmeHTOM, HEOOXOJIUMBIM B COOTBETCTBUM C HOPMATUBHBIMHU
MPAaBOBBIMU aKTaMH JUIsi TPEIOCTABICHUS YCIYTH, KOTOPBIM HAXOIMUTCS B
PacCTOpsKEHUH TOCYJAPCTBEHHBIX OPraHOB, OPTaHOB MECTHOI'O CaMOYIIPABJICHUS U
UHBIX OpraHoB, YYacTBYIOIIMX B TMPEAOCTABICHUM TOCYJAPCTBEHHBIX U
MYHUIIUTIATBHBIX YCIIYT, U KOTOPHIE 3asiBUTEIb BIPABE NPEJICTABUTD, SBJISICTCS:

- BbINIMCKA W3 EAMHOrO rocygapCTBEHHOTO peecTpa IOpUIMYECKUX JIUI] WIH
WHIUBUIyaIbHBIX MPEAIPUHUMATENICH;

- BbINIKMCKA U3 EMUHOrO rocyaapCcTBEHHOTO peecTpa IMpaB Ha HEABUKUMOCTD
00 OCHOBHBIX XapaKTEPUCTHKAX W 3apErMCTPUPOBAHHBIX IIpaBaX Ha 3eMeEJIbHBIN

y4acTOK.

JIokymMeHTBI, yKa3zaHHbId B mnoAnyHkre 2.7.1 nynkra 2.7 paspena 2
aJIMMHHCTPATUBHOTO periaMeHTa 3asIBUTENb BIIPABE IPECTaBUTh
CaMOCTOSATEIBHO.

2.8. Ykazanue Ha 3anper TpeboBaTh OT 3asIBUTEIIS.
Anmvunuctpanus i ML He BripaBe TpeOOBaTh OT 3asBUTEIIA:

- TpEeICTaBJCHUS JIOKYMEHTOB M HWH(MOpPMALMM WIH OCYILECTBICHUS
NEHUCTBUM, NPENCTABICHUE WIM OCYHIECTBIIEHHE KOTOPBIX HE MPELYyCMOTPEHO
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HOPMAaTUBHBIMU aKTaMH, PEryJIUPYIOLIMMU OTHOILIEHUS, BO3HUKAIOIIHNE B CBSI3H C
[IPEIOCTaBICHUEM MYHULIMIIAJIIBHON YCIIYyTH;

- IPEJICTAaBJICHUS TOKYMEHTOB U MH(OpMAaIH, KOTOPbIE B COOTBETCTBUU C
HOPMAaTHUBHBIMUA NPaBOBBIMU akTaMu Poccuiickon denepanuu, HOPMaTUBHBIMU
IPAaBOBBIMU aKTaMu POCTOBCKOW 00J1aCTH M MYHUIIMTIATBHBIMU IPABOBBIMHU aKTaMU
HaxXoIATCSI B PAacHOpPSIKEHHH OpPraHOB, MPENOCTABISAIOIINX MYHUIIMIAIbHBIC
YCIIyTH, TOCYIapCTBEHHBIX OPraHOB, MHBIX OPraHOB MECTHOI'O CaMOYHpPAaBIICHUS
AM00 TOJIBEIOMCTBEHHBIX OpraHaM MECTHOIO CaMOYIpAaBIEHUS OpraHU3alluy,
YYacCTBYIOUIMX B NPEIOCTABICHUH MYHULMIAIBHOW YCIYrd, 3a HCKIIOYEHHUEM
JOKYMEHTOB, YKa3aHHBIX B 4acTu 6 crateu 7 @enepanbHOro 3akona or 27.07.2010
N 210-®3 "OOG  opraHm3anud  MNPEJOCTABICHUS  TOCYAApPCTBEHHBIX  H
MYHHUIMIATbHBIX YCIyr";

- IIPY OCYIIECTBIICHUU 3aIlCH HA MPUEM B IJIEKTPOHHOM BHJIE COBEPIIEHUS
UHBIX JCHCTBUH, KPOME MPOXOXKIEHUS HACHTU(PHUKAIMU U AyTEHTU(PUKALUUA B
COOTBETCTBUU C HOPMAaTHUBHBIMU IIpaBOBbIMM akTaMu Poccuiickon @Penepauuu,
yKa3aHus LIEJIU MpUeMa, a TaKkKe MPEeIOCTaBICHUS CBEICHUN, HEOOXOAUMBIX IS
pacyera JIJUTENBHOCTA BpPEMEHHOTO HMHTEpBalia, KOTOPBIH  HEOOXOIUMO
3a0pOHHUPOBATH ISl PUEMA.

2.9. MHcuepnbiBatrouuii MepevYeHb OCHOBAHMM MJi1 OTKaza B IIpUEME
JOKYMEHTOB, HEOOXOAUMBIX JJI PEAOCTABIECHUS MyHULIUIIAJIbHON YCIIYTH.
OcHoBaHusl I OTKa3a B NpUEME JIOKYMEHTOB HET, B CJy4ae, €Clid yKa3aHHbIE
JIOKYMEHTBI TOJaHbl B COOTBETCTBUU C HWHGpOpMalMed O CpOKax M TOPSIKE
IpeIoOCTaBICHUs YCIIyTH, onmyonrkoBanHou Ha EIITTY.

2.10. HWcuepnsiBaroliuii Mepe4eHb OCHOBAHWM [JIsi MPUOCTAHOBJICHUS WU
OTKa3a B MPEJAOCTABIEHUU MYHULIUIIAJIbHOU YCIIYTH.

2.10.1. OcHoBaHMii [Ji1 NPUOCTAHOBJIEHUS MYHHUIMIAIBHOM YCIYyrM HeE
IPelyCMOTPEHO.

2.10.2. OcHoBaHus AJi OTKa3a B IPEIOCTABICHUH MYHULIUITAIIBHOW YCIIYTH:

- OTCYTCTBHE XOTSi OBl OJHOrO M3 JOKYMEHTOB, yKa3aHHBIX B 1. 2.6.
HACTOSIIETO perjiaMenTta (¢ y4€ToM 1. 2.6.5 HacTOAILEro periaMeHTa);

- HECOOTBETCTBUE MPEJCTABICHHBIX JOKYMEHTOB 10 (opme uiau
COJIEP)KAHUIO TPEOOBAaHUAM  JCMCTBYIOIIETO 3aKOHOJATENbCTBA, a  TaKKe
COJZIEpXAHUE B IOKYMEHTE HEOTOBOPEHHBIX MTPUITMCOK U UCIIPABIICHUI;

- oOpamieHue 3a MOJYYEHHEM MYHUIUMNAIBHOW YCIYTH HEHAJJIeKaIIero
JULIA.

- OTCYTCTBHE B 3asIBJICHUU 00513aTeIbHOM K YKa3aHUIO HH(POpPMALUK;

2.11. IlepeyeHb yciyr, KOTOpbI€ SBISIOTCS  HEOOXOAUMBIMU U
00s13aTENIbHBIMU  JIJI1  TPEJOCTABIICHUS MYHUIMIAIBHOW YCIYT'HM, B TOM YHCIIE
CBEJICHUS O  JOKYMEHTe  (IOKyMEHTax), BbIJlaBaeéMOM  (BBIJIaBa€MBbIX)
OpraHu3alUsIMH, YYaCTBYIOIIMMU B MPEIOCTABICHUHA MYHUIIMIIAJIbHON YCITYTH.

HorapuanbHO yIOCTOBEpEHHYIO JIOBEPEHHOCTh 3asBUTENb IOJIYy4YaeT B
coorBercTBUU ¢ [lepeuHem yciyr, KOTOpbIE SBISIOTCS HEOOXOAUMBIMHU U
00s3aTENIbHBIMU TSI PEAOCTABIICHUSI MYHUIIMITAJIbHBIX YCIIYT.
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Csegenuss u3 EauMHOr0o rocyJapCTBEHHOIO peecTpa HEABUKUMOCTH
3ampalivBaroTcs  AJIMHHHUCTpaleil  MSCHHKOBCKOrO pailoHa B MOpSIKE
MEXBEJIOMCTBEHHOI'O B3anMOJIecTBUSl B PocpecTpe 0e3 yuacTus 3asiBUTETIS.
Bemmmckn wux  EI'PIOJI wm  EI'PHMII  3ampammBarorcs  AJQMUHHCTpanuen
MSICHUKOBCKOTO pailoHa B TIOPSIAKE MEXBEIOMCTBEHHOTO B3aMMOJICHCTBUSI B
N®HC 6e3 yuacTus 3asBUTEIIS.

2.12. TTopsiiok, pa3Mep U OCHOBAHUS B3UMAHMS TOCYAapPCTBEHHOM MOIUIMHBI
WJIY VMHOM IUIAThl, B3UMAEMOU 32 MPEJOCTABICHUE MYHULIUIIATBHOM YCIIYTH.

MyHununangbHas yciayra npeaocTaBisieTcss 0€3 B3UMaHUS TOCyAapCTBEHHOM
MOIUINHBI WX UHOM IJIATHI.

2.13. Tlopsanok, pa3Mep U OCHOBaHUSI B3UMaHUS IUIATHI 34 MPEJOCTABICHUE
yCIyr, KOTOpBhIE  SIBJISIIOTCS  HEOOXOIMMBIMH W O0S3aTeNbHBIMU IS
NPEIOCTABICHUS MYHHIIMITAILHON YCIyTH, BKJIIOYas WH(OPMAIMIO O METOIUKaX
pacuera pa3Mepa TaKOW IIIATHI.

[Topsimok, pa3mep, OCHOBaHUSI B3UMAHUS IUIATHI 32 TPEAOCTABICHUE YCIYTH
0 YJOCTOBEPEHHIO JIOBEPEHHOCTEH, cOrjacuil, sBIisolIeiicss HeoOXoIuMoON u
00s3aTENIbHON ISl TPEJOCTABIICHUS MYHMIIMIIAIBHOM YCIYTH, YCTaHOBJICHBI
3aKoHOIaTeNbcTBOM Poccuiickoit deneparinu o HoTapuare, 0 Hajorax u coopax.

2.14. MakcumanbHBIA CPOK OXKHUJIAHHS B OYEpEAM MpU Mojade 3ampoca O
MPEAOCTABICHUN MYHMIIUIIAIBHOW YCIIYTH, YCIYTH OPraHW3alviy, YYacTBYIOIIEH B
NPEJOCTABIICHUM MYHUIIMNAJIBHOW YCIYyTH, W TIpU TMOJIYyYECHHH pPeE3ysbTara
IIPENOCTABJICHUS TAKUX YCIIYT.

Bpemsi oxupmanusg B odepend Ui MOJA4Yd JOKYMEHTOB M IIOJIYYEHHS
pe3ynbTaTa MyHULMIIAJBHON YCIIYTH HE NPEBbIIACT 15 MUHYT.

[Ipu oOcnyxuBanuu 3asButenet - repoeB Cormanuctuueckoro Tpyna;
MOJIHBIX KaBajepoB opaeHa Tpynooit CnaBbl, MHBAIMAOB BOWHBI, YYaCTHUKOB
Benukoii OTe4ecTBEHHOM BOWMHBI; JIMI, HarpaxAEHHbIX 3HaKoM 'JKuremto
onokagnoro Jlenunrpana"; repoeB Coerckoro Coro3a; repoeB Poccuiickoii
denepanuy; MOJHBIX KaBajiepoB opjeHa Cnabl; uHBanuaoB [ u I rpymnm ¢
MTOMOIIBIO 3JIEKTPOHHOW CUCTEMBI YNPABJIEHUS OYEPEIbI0 MCIOJIB3YETCS MPUHIINI
MPUOPUTETHOCTH IO OTHOIICHUIO K JPYIUM 3asBUTENSAM, 3aKJIIOYAIOIIUMNCA B
BO3MOXXHOCTH CHAaTh JOKYMEHTHl Ha IIOJYyY€HHE MYHHUIIMNAIbHOM YCIYTH BHE
OCHOBHOU ouepenu. [Ipu 3TOM Takue 3asiBUTEIM BMECTE C IMOJYYEHHBIM TaJIOHOM
cienpanuctaMm  MOILI, ocCymecTBISIIOIIMM  NPHUEM, BbIIAYY JIOKYMEHTOB H
KOHCYJIbTHPOBAHUE,  NPEABSABISIIOT  JOKYMEHTBI,  HOATBEPKAAIOIIME  HX
MPUHAJICKHOCTh K YKa3aHHOM KATErOpUH JIUILI.

2.15. Cpok u NOpSAOK PErUCTPALMU 3ampoca 3asiBUTENSI O NPEIOCTABICHUN
MYHUIIMNIATBHON YCIIYTH, YCIIYTH, MPEAOCTABISEMON OpraHn3alre, y4aCcTBYIOIIEH
B MIPEIOCTaBICHUHN MYHUIIUTIAIBHON YCIYTH, B TOM YHUCJIE B 3JIEKTPOHHOU (opMme.

[Ipu npenocraBnennn HOKyMeHTOB B MOII 3asBieHuEe peructpupyercs B
JICHb NIPUEMa IOKYMEHTOB.

[Ipu nepenayve nakera TOKYMEHTOB 4epe3 Kypbepa B aipec AJIMUHUCTPALINU
3as1BJICHUE PETUCTPUPYETCS B ICHB MTOCTYIUIEHUS IOKYMEHTOB.
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Perucrtpanysi TOKyMEHTOB 3asiBUTENS O NPEIOCTABICHUH MYHULIMIIAIIBHON YCIIYTH,
HaNpaBJICHHBIX B 3JEKTPOHHOM (opme c ucnoib3zoBanueMm lloprana rocyciuyr,
OCYILIECTBIIAETCA B JIEHb UX MOCTYIUIEHUS B AIMHUHHUCTPALIMIO JINOO HA CIEAYIOIINN
pabouuil JeHb B cllydyae MOCTYIUIEHHS] JOKYMEHTOB IO OKOHYaHUHM pabodero
BpeMEeHH AJMUHUCTpalMu. B ciydae nocTymjaeHuss JOKYMEHTOB 3asiBUTENS O
OpPEJOCTaBICHUH MYHULMIAIBHOM YCIyTM B BBIXOJAHBIE WM Hepabouue
Opa3IHAYHbIE JHU WX PErucTpaius OCYLIECTBISETCS B MEPBBIA pabouuil eHb
AJIMUHUCTpaH, CIEAYIOINN 32 BBIXOIHBIM WJIM HEPAOOUYUM Mpa3IHUYHBIM JTHEM.

[Ipu nmnpemocTaBieHUM yCIYyrd B BJIEKTPOHHOM (opMe  3asBHUTEIIO
HaIIpaBJIAETCS:

a) YBEIOMJIGHME O 3allUCM Ha TMpuUeM B AJIMUHUCTPALMIO WM
MHOT'O()YHKIIMOHAJIbHBIN IIEHTp, COep Kalllee CBEACHUS O JaTe, BpEMEHU U MECTe
IpUEMA;

0) yBEeAOMJIEHHME O MPUEME U PETUCTPALMH 3aIPOCa U UHBIX JOKYMEHTOB,
HEOOXOJUMBIX HJisi MPEAOCTaBIICHUSI YCIYTH, COZAEprKallee CBEACHHUS O (Qakre
npuemMa 3amnpoca M JOKYMEHTOB, HEOOXOAMMBIX ISl MPENOCTaBICHUs YCIYyTH, U
HayaJie MpOoLEyphl IPEAOCTABICHUS YCIIYTH, a TAKXXE CBEIACHUS O JaTe U BPEMEHHU
OKOHYAHHUS MPEIOCTaBICHUS YCIyrd 100 MOTHUBUPOBAaHHBIA OTKa3 B IpHUEME
3amnpoca U UHbIX JIOKYMEHTOB, HEOOXOIUMBIX JJIsl IPEIOCTABICHUS YCIIYTH;

B) YBEJIOMJIEHHE O pe3ysbTaTaX pPacCMOTPEHHUS JOKYMEHTOB, HEOOXOAUMBIX
JUIL  TPENOCTaBIICHHUS  YCIYI'M, COAEp)KAlllee CBEICHHUA O  IPUHATHH
IIOJIOKUTEIBHOIO PELIEHUS O MPENOCTABICHUM YCIYTd U BO3MOYKHOCTH IOJIyYUTh
pe3yabTaT  MpPEJOCTaBICHHUS  YCIyrM JIMOO  MOTHMBUPOBAaHHBIA  OTKa3 B
IPEIOCTaBICHUH YCIIYTH.

2.16. TpeOoBaHusT K TIOMEUIEHUSIM, B KOTOPBIX IPEIOCTaBISAETCS
MYHULIMIAJIbHAs YCIyra, YCIyTH OpraHU3alvyd, YYacTBYIOIIEH B MPEJOCTABICHUN
MYHULIMINAIBHON YCIIYTH, K MECTaM OKUIaHUS U IpUeMa 3asiBUTENEH, pa3MelleHUIO
U 0hOPMIICHUIO BU3YaJIbHOM, TEKCTOBOM W MYJIbTUMEAMMHON HHOOpPMAIMH O
HOPSIAKE MTPETOCTABICHUS YCIIYT.

MecTa npenocTaBlieHusT MyHULIMIIAIBHOW YCIYTH JIOJKHBI OTBEYATh CIEAYIOLIUM
TpeOOBaHUSIM.

[Tomemienne, nOMWKHO OBITh OOOPYIOBAHO OTAEIBbHBIM BXOJIOM  JUIS
CBOOOJIHOrO JTOCTYIIA 3asiBUTENEH.

[Tomemienust 060pyAYIOTCS B COOTBETCTBHHU C JICHCTBYIOUIUMH CAHUTAPHBIMU
OpaBWIAMM M HOpMaMH. MecTa NpeaoCTABICHUS MYHULIMNAIBHOW YCIIyTH
000pynyIOTCS CHUCTEMAaMHM KOHAMIIMOHUPOBAHMSA (OXJIAXACHHUS M HArpeBaHus) U
BEHTWJIMPOBAHUSL BO3]lyXa, CPEACTBAMHU TOXKAPOTYILIEHUS W OMNOBEUIEHUS O
BO3HUKHOBEHUH YPE3BbIYAHOM CUTYyalUH.

[Tomemenuss 00OpynyIOTCSI MaHAyCaMM, CHELMAIbHBIMU OrPaXKICHUSIMU U
nepuiaMy, OOECHEeYUBAIOTCS OECHpPENATCTBEHHOE IIEPEIBIKEHHE U Pa3BOPOT
MHBAJIUAHBIX KOJSICOK. IIpenycmarpuBaercs BblieIEeHUE OKHA Ha MPEIOCTaBICHHUE
ycIyr s OOCHYXUBaHUS 3asgBUTENIEH C OrPAaHUYEHHBIMU (PU3UYECKUMU
BO3MOXXHOCTSIMA B CTOPOHE OT BXO/a C y4ETOM OeCHpensiTCTBEHHOro MOoAbe3aa 1



IIOBOPOTA KOJISICOK.

Jist  oOcnmyXuBaHWsS — 3asBHUTENEH C  OTPAHUYCHHBIMH  (DU3UYECKUMU
BO3MO>KHOCTSIMU JIOJ>KHBI OBITH 00ECTICUEHBL:

- ycioBusl Juisi  OECHpENMATCTBEHHOIO  JocTyna K  OOBbeKTaM |
IPEIOCTABISIEMBIM B HUX YCIyram;

- BO3MOXHOCTb CaMOCTOSITEIbHOTO WJIM C TOMOIIBIO COTPYIHHUKOB,
NPENOCTABISIIOIIMX ~ YCIYTH, TMEPEABUKEHUS TI0 TEPPUTOPUU, HA KOTOPOH
PacmoNoXeHbl 00bEKTHI, BX0O/Ia B TAKHE OOBEKTHI U BBIXO/Ia U3 HUX;

- BO3MOKHOCTb MOC3JKH B TPAHCIOPTHOE CPEACTBO M BBICAJIKM M3 HETO
nepes BXOAOM B OOBEKThI, B TOM YHKCJE C UCIOJIIb30BAHUEM Kpecia-KOJIACKU U MpU
HEOOXOJMMOCTH C MOMOIIBI0 COTPYAHUKOB, MPEOCTABIISIONINX YCIYTH;

- HaJUIeKallee pa3MelleHHe OOOpYJAOBaHUS W HOCUTENIEH HH(pOpMAIWH,
HEOOXONMMBIX Il o0ecreueHHuss OecHpensTCTBEHHOIO JOCTyNa WHBAJIUI0B
K 00bEKTaM M YCIIyT'aM C YY€TOM OIPaHUYEHUI UX KUZHEIACATEIbHOCTH;

- nyOJIMpoBaHHE HEOOXOAMMOW HJii MHBAJIMJOB 3BYKOBOW M 3PUTEIILHON
uHoOpMaIlMK, a TaKXe HAAMKWCEH, 3HAKOB W MHOM TEKCTOBOM W rpaduueckou
uH(GOpMaIUY 3HAKaMH, BBITIOJTHEHHBIMU pelibePHO-ToueHHbIM IipudToM bpaiins.
Jlist oxugaHus mpueMa 3asBUTEIISIMU, 3aIOJIHEHUS HEOOXOMMMBIX JIJIS TOJTy4EHUS
MYHULIANIAJBHOM  yCIYTM JOKYMEHTOB OTBOIATCA MeECTa, O0OpYyIOBaHHbIE
CTYJbSIMU, CTOJIAaMU (CTOWKAaMH) Il BO3MOXHOCTH O(QOPMIIEHHSI JTIOKYMEHTOB,
00ecreuynBaloTC KaHUEISIPCKUMU MPUHAMIICHKHOCTIMH, OJlaHKAMH 3asBJICHUN U
oOpa3znaMu ux 3anojHeHus. KoandecTBo MecT 0KUIaHus ONPENEseTCsl UCXOIs U3
(paKkTHUECKON HArpy3KH U BO3MOKHOCTH UX Pa3MEIICHUS B TOMEIICHUU.

[Tomemienns A paboThl ¢ 3aABUTENSIMU O0OPYIYIOTCS COOTBETCTBYIOIIMMU
UH(OPMALIMOHHBIMU CTEHJAMH, BBIBECKAMH, YKA3aTEISIMU.

BusyanbHas, TeKcToBass M MyJbTUMEAMHAs WHPoOpMaLUs O TOPSIKE
PEIOCTaBICHUS] MYHHUIIMIAIBHON YCIyrd pa3Meniaercss Ha WHGOPMalMOHHOM
cTeHae win WHPOPMAIMOHHOM TEPMHUHAJE B TIOMEHIEHUSX ISl OXUJAHUS U
npueMa 3asBUTeNlel (YCTaHABIMBAIOTCA B YAOOHOM i 3asBUTENEH MecTe), a
Takke Ha [loprane rocyciayr u Ha opuuMaIbHOM MOpTane AJMUHUCTPALHH.

2.17. TlokazaTenu MOCTYMHOCTH M KauecTBAa MYHHIIMIIAIBHON yCIYTH, B TOM
YHClie KOJIMYECTBO B3aUMOJICMCTBUNA 3asBUTENS C JOKHOCTHBIMHM JUIAMHU TPU
NPEOCTABICHUM  MYHULIMNAIBHOM  yCIYTM M WX  [POJOJIKUTEIBHOCTD,
BO3MOXXHOCTh TOJYYCHHUS] MYHHIIUINAIBLHOM YCIYTd B MHOTO(PYHKIIMOHATHHOM
LIEHTPE TMPEAOCTABJICHUS TOCYAApPCTBEHHBIX W  MYHUIUIAIBHBIX  YCIYT,
BO3MOXXHOCTb MOJIY4YeHHs] MH(OPMALIMKA O XOJ€ MPEJOCTABICHUS MYHULIMIAIbHON
YCIIyTH, B TOM YHUCJIE C UCMOJIb30BAHUEM MH(POPMALIMOHHO-TEIEKOMMYHKAIIMOHHBIX
TEXHOJIOTUM.

2.17.1. TlokazaTeiasiMd OIIEHKH JOCTYITHOCTH MYHHITUTIIAJIBLHON  yCIyTH
SIBJISIFOTCSI:

CHIDKEHHE KOJMYECTBA B3aMMOACHCTBUN (PU3MUECKUX M IOPUIUYECKHX JIHIL C
JOJKHOCTHBIMHU JIMIIAMH OPTaHOB MECTHOTO CAaMOYIPABIEHUS TPHU IMOITYYEHUU
MYHULIUNIAIBHOMN YCIIYTH;



BO3MOXXHOCTh TIOJy4aTh MYHUUMNAIbHYIO YCIYI'y CBOEBPEMEHHO U B
COOTBETCTBHHU CO CTAHJIAPTOM MPEAOCTABIEHUS MyHULIUIIAJIbHOW YCIIyTH;

BO3MOXXHOCTh IOJIy4aTh MYHHMIMIAJIBHYIO YCIYTy, a TaKXe IOJIHYIO,
AKTyaJIbHYl0 W JIOCTOBEPHYIO HMH(pOpMaLMI0O O TMOpSAKE MNPeJoCTaBIICHUS
MYHULIMIAJIBLHOM YCIIYTH, B TOM YHCIIE C Hcnonb3oBanueM [loprana rocycmnyr;

BO3MOXKHOCTh ~TOJTy4aTh HH(MOpMAIMi0 O pe3ylabTare MpeloCTaBICHUS
MYHULIANIAIBHON YCIIYTH;

BO3MOKHOCTh MO 3ampocy 3asBUTENsl Bble3ga paborHuka MOI[
3asBUTENIO JJIs TpUeMa 3asBICHUA UM JIOKYMEHTOB, HEOOXOAMMBIX s
NPEOCTaBICHUS MYHUIMIAIBHON YCIYT'M, a TaKXe JIOCTaBKH pE3yJbTaToOB
NIPENOCTABICHNUS] MyHUIIMNIAIBHOW YCIIYTH;

BO3MOXXKHOCTb ~ IIOJYyYEHMS ~ MYHUUMIAIBHOW  YCIOYrM C  IIOMOIIBIO
YHUBEPCAJIbHOW  JJEKTPOHHOM  KapThl B CilydYasX, M[PEeAYyCMOTPEHHBIX
benepabHBIMU 3aKOHAMH, ITIOCTAHOBJICHUSIMU [IpaBuTenbcTBa PO,
HOPMAaTUBHBIMU TIPABOBBIMU aKTaMH POCTOBCKOM 00JaCTH, MyHUIMOAIbHBIMU
IIPaBOBBIMU aKTaMU;

BO3MOYKHOCTh 00OpaImarbCcss B J0OCyleOHOM W (WIHM) CyAcOHOM IOpSIKE B
COOTBETCTBUU C 3aKOHOAATENbCTBOM Poccwiickoit denepanuu ¢ >kano0oil Ha
OPUHATOE 1O 3asBJIICHUIO 3asIBUTENSL PEIICHUE WIM Ha JelcTBuUsl (Oe31eicTBUE)
JOJKHOCTHBIX UL AJMUHUCTpaLUU, paboTHUKOB MDLI.

2.17.2. OcHoBHBIE TpeOOBaHUs K Ka4e€CTBY MPEJOCTABIICHUS MYHUILIUIIATLHOM
YCIIYTH:

CBOEBPEMEHHOCTh MPEJOCTABICHNS MyHULIMIIAJIIBHON YCIIYTH;

JOCTOBEPHOCTh W TOJHOTAa HWHGOPMHUPOBAHHUS  3asABUTENS O  XOJE
paccMOTPEHUS €ro 0OpalllCHHUS;

co3aHre KOM(OPTHBIX YCIOBUH TpH MPEIOCTABICHUM MYHHUIIMIIAIBHOM
yCIyTH;

ya00CTBO M JIOCTYMHOCTb IOJYYEHHs 3asBUTEIEM HH(POpPMALMU O TOPSAIKE
IPEIOCTABICHHUS] MyHULUIIAIBHON YCIYTH.

2.17.3. Tloka3aTensiMu OLICHKM KadecTBa NMPEIOCTABICHUS MYHULMIIAJIbHON
YCITyTH SIBIISIOTCS:

COOJII0/IEHUE CPOKa MPENOCTaBICHHUS MYHUIIMTIATBHON YCITYTH;

OTCYTCTBHE TOJIAHHBIX B YCTAHOBJICHHOM TIOpSIKE >Kajo0 Ha JACHCTBUS
(Oe3neiicTBUE) JTOMDKHOCTHBIX JIML, OCYIIECTBJICHHbIE B XOJA€ HPOBEICHUS
MYHULIANIAIBHON YCIIYTH.

2.17.4. Tloka3arensiMd OLEHKH JOCTYIHOCTH YCIyTH JJig JHUI C
OrpaHUYEHHBIMH BO3MOKHOCTSIMU SIBJISIFOTCSL:

COTPOBOXKIEHUE WHBAJIUAOB, MMEIONIMX CTOWKHE paccTpoilcTBa (DyHKUIUU
3pEHHSI M CaMOCTOSITEJIBHOTO TMEPEABMIKEHUS, M OKa3aHWE€ UM IIOMOIIM Ha
00BEKTax;

JIOITYyCK Ha O0OBEKTHI CYpAOINEPEBOAUNKA U TU(IIOCYPIOTIEPEBOINKA;

JOMYyCK Ha  OOBEKTHl  COOAKU-NPOBOJHMKA TPU  HAJUYMM  JIOKYMEHTA,
NOJITBEPKIAIOIIETO €€ CHelHallbHOe OO0Yy4YeHHE, BBIAAHHOTO B COOTBETCTBUM C



MpUKa3oM MUHUCTEPCTBA TPy/a U COUUAIBHOM 3amuThl Pocculickon denepanuu
ot 22.06.2015 Ne 386H;

OKa3aHUE COTPYAHHKAMH, MPEJOCTABISIOMIMMHI YCIYrd, THOM HEOOXO0uMOM
MHBAJIUAaM MOMOUIM B MPEOAOJIEHUH OapbepoB, MEMIAIONIMX MOJIYYEHHUIO YCIYT U
UCIIOJIb30BAHUIO OOBEKTOB HApaBHE C IPYTUMHU JIULIAMHU.

2.17.5. TIpenocraBiieHHEe MyHHUITATIAILHON YCITYTH:
IIPY HAIPABJICHUHU 3asBJICHUS U MaKeTa JOKYMEHTOB MOYTOBBIM OTIPAaBICHUEM WIIU
B (¢dopMe DOIEKTPOHHOTO JOKYMEHTa HEMOCPEACTBEHHOTO B3aMMOACHUCTBUS
3a8BUTENA C  JOJDKHOCTHBIM  JIMIOM, OCYIIECTBJSIOIIMM  ITPENOCTABICHUE
MYHULIUINAJIBHOU YCIIyTH, HE TpeOyeTcs.

npu obpaiienny B Aaqmunuctpanuio win MOL] 3asBurens He MeHee IByX pa3
B3aUMOJICICTBYET C COTPYAHUKOM AnmuHuctpauuu win M®IL], yyacTByromuM B
MPENOCTABICHUY MYHHUIIMNAIBHOM YCIyrd MpU MOJAYe 3alpoca U MOTYyYEHUU
MOATOTOBIICHHBIX B XOJI€ HCIIOJHEHHUS MYHHIIMIAJIBHOW YCIYTM JOKYMEHTOB.
[TpoaomKUTENFHOCTh OTHOTO TAKOI'O B3aUMOJECHCTBUS HE JOJDKHA MpeBblath 30
MUHYT.

B0O3MOXXHOCTh ~ MONy4YeHUsT  CBEIEHUA O  XOA€  MPEAOCTABICHUS
MYHUIIMNIAJILHOM  yCIyTH  peaju3yercs 10 HoMmepaM TenedoHOB, aapecam
AJIEKTPOHHOW MOYTHI, YKa3aHHBIM B 1. 1.3.1 AJIMHHUCTPATUBHOIO pPEerjaMeHTa, Ha
[Toprane rocycayr u opuLHaIbHOM NOpTaie AJIMUHUACTPALUH.

2.18. HWnwie TpeOOBaHMs, B TOM YHUCJIE YYUTHIBAIOIIME OCOOECHHOCTH
NPEOCTABICHUS] MYHUIIMNAIBHBIX YCIYI B MHOTO(YHKIIMOHAJIBHBIX LEHTpax
NPEIOCTABICHUSI TOCYIapCTBEHHBIX M MYHMIIMIIAIBHBIX YCIYT W OCOOEHHOCTHU
NPEIOCTABICHUS MYHUITUTIAIBHBIX YCIIYT B 3JIEKTPOHHOU (hopMme.

2.18.1. 3asgBuTenr WMMEET NPABO  IPEACTABUTH  3asBJICHUE B
AJIMUHHCTpAIUIO:

- JINYHO;

- yepe3 MOI];

- 10 MOYTE;

- ¢ ucnoabs3oBanueM Iloprana rocyciuyr;

2.18.1.1. B AagMuHHCTpanyu 3asBJIECHUE U MAKET JTOKYMEHTOB NPUHUMAET
CHEHMAIUCT AIMUHUCTPAIUH.

[Ipyu nmpenocTtaBieHUN TOKYMEHTOB B AJMUHUCTPALIMM KONUU 3aBEPSIOTCS
CIELUATMCTOM, TPUHUMAIOIINM JOKYMEHT, PU MPEAbSIBICHUNA OPUTHHAJIOB.

2.18.1.2. IlpenocrtaBieHre MyHUUMOAIbHOW yciyrn 4epes MOIL]
OCYLIECTBIISECTCS PU HAIWYNHN COTJIAIICHUS O B3aUMOJIECHCTBHH.

B M®II 3asBiieHne u nakeT JOKYMEHTOB puHUMaeT crienranuct ML,

[Ipu npenmocraBieHun AOKyMEHTOB B MOI[ komuu  3aBepsrOTCs
CIIEUAJIMCTOM, TPUHUMAIOIINM JOKYMEHT, PU NPEAbSIBICHUNA OPUTHHAJIOB.

2.18.1.3. IIpu ornpaBke MO MOYTE 3a84BJICHUE U MAKET JOKYMEHTOB B aJpec
AJIMUHHCTpAIMU MOYTOBBIM OTIIPABJIEHUEM C YBEIOMIICHUEM O BPYUYCHUH.
Hampagnsiemble 1o mouTe TOKYMEHTHI MOJIEXKAT 005S3aT€IbHOMY HOTapHAIbHOMY
3aBEpPEHUIO MO0 3aBEPEHUIO OPTaHOM (OpraHU3aIieil ), BBIIABITUM JOKYMEHT.



2.18.1.4. IlpemocraBieHHE MYHUIMIAIBHON YCIYTH C HCIOIb30BAHUEM
[Toprama rocyciyr OCYIIECTBJIETCS B OTHOLUEHUM 3asIBUTENEH, IPOIIEIIINX
OpOLEAYPY PpEruUCTpallid W AaBTOPU3ALMH C MCHOJb30BaHUEM (penepanbHOU
rocyaapcTBeHHON MH(popMannoHHOM cucteMbl "EfquHas cuctema uaeHTUGUKaIu
U ayTreHTU(UKAIMKM B HHPPACTPYKType, oOecreurBaromei HHGOpMaIMOHHO-
TEXHOJIOTMYECKOe B3aUMOIEUCTBHE HMHPOPMAIMOHHBIX CUCTEM, UCTIOIb3yEeMbIX JIJIs
MPENOCTABICHHUS] TOCYJAPCTBEHHBIX M MYHUIUMIAIBHBIX YCIYT B 3JIEKTPOHHOU
dbopme".

2.18.2. TpeOoBaHus K 3asBJICHUIO, HAMPABIIEMOMY B (POpPME 3JIEKTPOHHOIO
JIOKYMEHTA, U TIaKeTy TOKYMEHTOB, IPUJIAraeMbIX K 3asBJICHUIO:

- 3asiBJIeHUE B (DOpMeE IEKTPOHHOTO JJOKYMEHTA Harpasisiercs: B Buje daiina
B (Qopmarax doc, docx, txt, xIs, xIsx, rtf, ecnum yka3zaHHbIe 3asBICHUS
IPEOCTaBISAIOTCS B (DOpME AIIEKTPOHHOTO JTOKYMEHTa MOCPEACTBOM 3JIEKTPOHHOU
MOYTBHI;

- DJIGKTPOHHBIE  JIOKYMEHTHl  (DJIEKTPOHHbIE O00pa3bl  JIOKYMEHTOB),
IpUIaraéMble K 3asBJICHUIO, B TOM YHUCJE JIOBEPEHHOCTH, HANpPABJISIOTCS B BUJIE
daiinoB B popmarax pdf, tif;

- KauyeCTBO MPEIOCTABISEMbIX JJIEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX
o0pa3oB OKyMeHTOB) B (opmarax pdf, tif MTODKHO TO3BONATH B MOJHOM 00BEMeE
OPOYUTATh TEKCT JOKYMEHTA M paclio3HaTh PEKBU3UTHI IOKYMEHTA.

2.18.3. 3asBnenue B (opMe SJIESKTPOHHOTO JOKYMEHTa IMOAMHUCHIBAETCS IO
BBIOOPY 3asiBUTENS (€CIIH 3asBUTEIIEM SBJISIETCS (PU3UUECKOE JIUIIO):

- 3JIEKTPOHHOU MOJMUCHIO 3asBUTEIIS (MPEACTABUTEIS 3asIBUTENS );

- YCUJICHHOW KBaJM(DUIIMPOBAHHOW DSJIEKTPOHHOW TMOAMKCHIO 3asBUTEIS
(mpeacTaBUTEINS 3aBUTENS).

2.18.4. 3asBrneHre OT UMEHU HOPUAMYECKOrO JIMIAa 3aBEPSETCs MO BHIOOPY
3asBUTENS]  AJEKTPOHHOM TMOJIMUCHIO JMOO YCWIEHHOW KBaJU(PUIIMPOBAHHON
ANIEKTPOHHOW MOANMCHIO (€CIIN 3asIBUTENIEM SABIISIETCS FOPUINYECKOE JIULIO):

- U1Ia, JEUCTBYIOIINE OT UMEHH IOPUIUUECKOro Jnuia 0e3 10BepEeHHOCTH;

- TPEICTAaBUTENs IOPUAMYECKOrO JIMLA, JEWCTBYIOLIErO0 Ha OCHOBAaHUU
JIOBEPEHHOCTH, BBIJJAHHOW B COOTBETCTBHM C 3aKOHOJATEIbCTBOM Poccuiickoit
ODenepanuu.

2.18.5. JlokyMeHThI, MpujaraeMble K 3asBIICHUIO, HAIMPaBISAIOTCS B (opMme
JIEKTPOHHOTO JOKYMEHTa, IMOAMUCAHHOTO YCHJICHHOW KBaIU(DUIIMPOBAHHON
AJEKTPOHHOU MOAMKUCHIO JUIA, U3TOTOBUBIIETO WM BBIAABIIErO 3TH JOKYMEHTHI,
uwim B (opMe dIEeKTpOHHOTO o0pa3za OyMa)KHOTO JIOKYMEHTa, 3aBEPEHHOIO
YCWJICHHON KBaJU(DUIIMPOBAHHON SJIEKTPOHHON MOJMUCHIO JIUIA, W3TOTOBUBIIIETO
WIM BBIIABILIETO 3TU JIOKYMEHTHI, JTUOO JUIA, YIIOJIHOMOYEHHOTO 3aBEPSATh KOIUHU
TaKMX JIOKYMEHTOB B (opMe [OKyMEHTOB Ha OyMa)XHOM HOCHUTeENle, JTu0o
YCUJIEHHOW KBATH(PUITMPOBAHHOM SJIEKTPOHHOM MOIUCKHI0 HOTapuyca.

2.18.6. 3asBNeHNE W TMAKET JOKYMEHTOB, NPEICTABICHHBIC C HApyIICHHEM
TpeboBaHUM, HE PaCCMaTPUBAIOTCS.
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2.18.7. CpencrBa »IEKTPOHHOW TMOJINWCH, TNPUMEHSIEMBbIE MpPH MOJaye
3asBJICHUNA W TMPUIIATa€MbIX K 3asBJICHUIO AJIEKTPOHHBIX JIOKYMEHTOB, IOJKHBI
OBITh CEPTU(PUIMPOBAHBI B COOTBETCTBUM C 3aKOHOJATENLCTBOM Poccuiickoi
Denepanuu.

2.18.8. B cmywae oOpamieHuss 3asBUTENIS 32  MPEAOCTABICHUEM
MYHUIIUTIATILHOU YCIIYTH B 3JIEKTPOHHOM (hopMe pe3yIbTaT MyHULIUIIATLHOU YCIIyTH
HAIIPaBJISECTCS 3asIBUTEIIO0 MOYTOBBIM OTIPABICHUEM WA Ha aJIpec AJIEKTPOHHOU
noYThl (B COOTBETCTBHH CO CIIOCOOOM TOJYYEHHsI pe3yabTaTa, YKa3aHHBIM B
3JIEKTPOHHOM 3asIBJICHUH ).

3. CocTaB, MoC/1€10BATEJILHOCTh H CPOKHU BBINOJHEHUS AIMUHUCTPATHBHBIX
npoueayp, Tped00BaHusA K NOPSAKY X BbINOJHEHUS, B TOM YHCJe
0CO0EHHOCTH BBINOJHEHUS A[IMUHUCTPATHBHBIX MPOLEYP B FJIEKTPOHHOM
(opme, a TakKe 0COOEHHOCTH BbITIOJHEHUS AIMUHUCTPATHBHBIX IPOLEAYP B
MHOT0(YHKIIHOHAJBHBIX IIEHTPAaX

3.1. HcuepnbiBarolmuii mepedyeHb aJMUHUCTPATUBHBIX NPOLELYyp MpU
IIPEIOCTABICHUY MYHULIUIIAJIBHON YCIIYTH.

MyHununanpHass — yciayra IO PacTOpPXKEHHIO  JIOTOBOpa  apeHJBbl,
0€3B0O3ME3/IHOIO MOJIb30BAHUS 3€MEIbHBIM YYaCTKOM BKJIFOUAET B CEOsI CIEAYIOIINE
aJMUHUACTPATUBHBIE MPOLEAYPHI:

- IIPUEM U PETUCTPALMIO 3asBJICHUS U NIAKETa JOKYMEHTOB;

- (popMHUpOBaHKE, HAIIPABIEHUE MEXBEIOMCTBEHHBIX 3alIPOCOB U MOJIyUYEHHUE
JOKYMEHTOB ¥  HMH(QOpPMAalM{, KOTOPblE HAXONATCA B  PaCHOpPSHKEHUH
rOCYAapCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O CaMOYTIPABIICHHUS;

- TIOATOTOBKA COIVIAIIEHHS O PAacCTOPKEHUM  JIOTOBOpa  apeHIbl,
0€3BO3ME3/IHOIO MOJIb30BAHUSI 3E€MEJIbHBIM YYaCTKOM WJIM MOTHUBHUPOBAHHOIO
OTKa3a;

- BblJIaya pe3yibTaTa MyHULMIIATBHON YCIyTH (B COOTBETCTBHU CO CIIOCOOOM
NOJTyYEHUS pe3ysIbTaTa, YKa3aHHBIM B 3asBJICHUN).

3.2. Dbnok-cxema OKa3aHUS MYHULWINAJIBHOM YCIYI'M NpPHUBEIAEHA B
npuioxeHur Ne 2 Kk aIMUHUCTPATUBHOMY PETJIAMEHTY.

3.3. AIMUHUCTpaTUBHAs NpoLEaypa - MPUEM U PErucTpaiys 3asBICHUS U
IIaKeTa JIOKYMEHTOB.

OcHoBanuemM JUisi Hayaja aJMHHHCTPATUBHOM MPOLEAYphl SIBISETCS
oOpallieHue 3asBUTENS UM €ro YIOJIHOMOYEHHOIO MPEICTaBUTENsS C KOMIUIEKTOM
JOKYMEHTOB, YKa3aHHbIX B IIyHKTe 2.6 pasnena 2 aAMUHUCTPATUBHOTO
periiaMeHTa.

3.3.1. Ilpuem u perucTpanus 3asBICHHUS W IIaKeTa JOKYMEHTOB IIpU
oOpalleHNH 3asiBUTENS B AJIMUHHUCTPAIIHIO.

Cnenuanuct AIMUAHHACTPALMK, OTBETCTBEHHBIN 32 MIPUEM TOKYMEHTOB:

- YCTAHABJIMBAET JIMYHOCTH 3asBUTENIS, B TOM YHUCJE NPOBEPSAET HATUYME
JNOKYMEHTA, YIOCTOBEPSIIOLIErO JTUYHOCTD;



- IIPOBEPSIET MOJIHOMOYHMS IMPENCTABUTEINS 3aAsIBUTENS JEHCTBOBAaTb OT €ro
UMEHM, B TOM YHUCJIE TOJIHOMOYMS IPEICTABUTENS IOPUIAMYECKOrO JIMLA,
JEICTBOBATh OT UMEHU IOPUIUYECKOTrO JTULA;

- MPOBEPSIET COOTBETCTBME B 3asBJICHUU JIaHHBIX (CBEACHMI) C JTaHHBIMU
(CBeIEHUSAMU), COJEPKAIIMMUCA B TMPEICTABICHHBIX JOKYMEHTaX, a TakKxkKe
YIOCTOBEPSETCA O HAJIWYMK B 3aBICHUM MOANMCH 3asBUTENIS M JAThl €ro
PEICTaBICHUS;

- IIPOBEPSIET HAJIMYUE BCEX JOKYMEHTOB, YKa3aHHBIX B ITyHKTe 2.6 paszzaena 2
aAMUHUCTPATUBHOIO  pErJIaMEeHTa,  HEOOXOAMMBIX Il  MNPEJOCTABIICHUSA
MYHULIUNIAIBHOMN YCIIYTH;

- B cCllydya€ YCTaHOBJEHMs (pakTa HECOOTBETCTBUSI IPEJICTABICHHBIX
JOKYMEHTOB, B TOM YHCJE€ OTCYTCTBHE HEOOXOIUMBIX JOKYMEHTOB Jif
NPEOCTaBICHU MYHUIUNAIBHOM yCIyrd, WHGPOPMHUpPYET B YCTHOM (opme
3asBUTENS] O HAIWYUM  TOPEMmATCTBUU Uil pacCMOTPEHHsT  Bompoca O
NPEIOCTaBICHUH MYHULMINAIBHOW YCIYTH, OOBICHSET 3asIBUTENIO COJIEPKAHUE
BBISIBJICHHBIX HEJOCTATKOB B IPEJCTABICHHBIX JOKYMEHTAX W MPEJIaracT MpUHATh
MEPBHI 110 UX YCTPaHEHMIO;

- B CJIy4ac HE 3all0JHEHUS OTACJIbHBIX ITyHKTOB 3asBJICHUS IPEIJIaract
3asBUTENIO 3alOJHUTh BCE ITyHKTHI 3asBJICHUS I IOCIEAYIOIIEro MPUHATHUSA
3asIBJICHMSI U MMaKeTa JTOKYMEHTOB.

Peructpauust  mosiyueHHOro  3asBJICHMS U TMaKeTa  JIOKyMEHTOB
OCYILECTBIIACTCA ~ CHELHAIUCTOM  AJMHHHMCTpAalM{,  OTBETCTBEHHBIM 34
JEJIONPOU3BOJICTBO, B JICHb ITOCTYIIJIEHUS JOKYMEHTOB B A IMUHUCTPALIHIO.

3.3.2. Ilpuem wu peructpanusi 3asBICHUS M I[AKeTa JIOKYMEHTOB MpH
oOpatenuu 3asiBurens B MOLI.

Cnemmnanuct M®LI, 0OTBETCTBEHHBIN 3a TPUEM JOKYMEHTOB:

- YCTAHABJIMBAET JIMYHOCTH 3asBUTENS,, B TOM YHCJE IMPOBEPSET HAIUYUE
JOKYMEHTA, YIOCTOBEPSIOLIErO JUYHOCTH;

- IIPOBEPSIET MOJIHOMOYHMS IMPENCTABUTENS 3aAsIBUTENS JEHCTBOBAaTh OT €ro
UMEHM, B TOM YHUCJIE TOJIHOMOYMS MPEICTABUTENS IOPUIAMYECKOro JIMLA,
JI€ICTBOBATh OT UMEHU IOPUIUYECKOTrO JIULA;

- MIPOBEPSIET COOTBETCTBUE B 3asBJICHUU JIaHHBIX (CBEACHMI) C JTaHHBIMU
(cBEIEHMSIMM), COAEPIKALIMMUCS B IPEJICTABICHHBIX JIOKYMEHTaX, a TaKke
YJIOCTOBEPSETCS O HAJIMYMK B 3aBICHUM MOANMCH 3asBUTENS M JaThl €ro
PEICTaBICHUS;

- IIPOBEPSIET HAJIMYUE BCEX JTOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.6 paszzaena 2
aMUHUCTPATUBHOIO  pErJIaMEHTa,  HEOOXOAMMBIX  JJId  MPEJOCTaBIICHUS
MYHHULIATIAJIbHOW YCIIYTH;

- B clyyae YCTaHOBJEHMsI (pakTa HECOOTBETCTBUS IPEJICTABICHHBIX
JOKYMEHTOB, B TOM YHCJE€ OTCYTCTBUE HEOOXOIUMBIX JOKYMEHTOB Jif
NPEOCTaBICHU MYHUIIUNAIBHOW yCIyrd, WHGOPMHUpPYET B YCTHOM (Qopme
3asBUTENS] O HAIMYUMM  TOPENATCTBUM  JJIE  pacCMOTPEHHs  BOmpoca O
PEOCTaBICHUH MYHUIMIAIBHOU YCIYTH, OOBICHSIET 3asIBUTENIO COJEpP KaHUE
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BBISIBJICHHBIX HEJIOCTATKOB B IIPEICTABICHHBIX JOKYMEHTAaX U IpeiaracT IpuHATh
MEpBI 110 UX YCTPAHEHHUIO;

- B Cllyda€ HE 3alOJHEHUS OTHAENBHBIX ITYHKTOB 3asBJICHUS NpPEAJIaract
3asBUTEIIIO 3aIOJHUTh BCE IYHKTHI 3asBJICHHUS I TMOCIEAYIOIIETO IPUHATHA
3asBJICHUA U MMAKETa JOKYMEHTOB.

IIpuem, perucrpammsi, yder 3asBJICHUS W  IIAKeTa  JOKYMEHTOB
cnenuanuctamu M®IL], a Takxke mnepenaya JOKYMEHTOB B AJIMHUHHCTPALMIO,
OCYLIECTBIISIFOTCS B COOTBETCTBUY C COTJIALIEHUEM O B3aUMOJICUCTBUN.

3.3.3. Ilpuem wu peructpauus 3adBJICHUA W I[AKETa JOKYMEHTOB IIpH
HAITPaBJICHUH T10 TIOYTE B a/ipec A IMUHUCTPALUH.

Peructpanysi moiay4eHHOro IO IOYTE 3asBJICHHS M IIAKETa JOKYMEHTOB
OCYILECTBIIICTCA ~ CHELHMATUCTOM  AJMHHHUCTPAallMd,  OTBETCTBEHHBIM 32
JIEJIONPOU3BOJICTBO, B JIEHb IIOCTYIUIEHUS JIOKYMEHTOB B AJMHHHCTPALUIO.
JloBeneHne  MCHOJHEHHWsST  YCIAYrM OO0  OTBETCTBEHHOTO  MCITOJIHUTEIA
AJIMUHUCTpAIMK OCYILECTBISETCS B MOPAJIKE OOILIEro JeI0MPOrU3BOJICTBRA.

3.3.4. IlpueM u peructpanus 3asBICHHS U IIaKeTa JOKYMEHTOB IIpU
HaIpPABJICHUH ¢ Ucnojib3oBanueM [lopraiia rocyciyr.

[Ipu HampaBneHuHM HOKYMEHTOB C uCIHOIb30BaHUEeM I[lopranma rocyciyr
perucTpanusl dJEKTPOHHOTO 3asBIICHHsS M ITAKeTa JOKYMEHTOB IPOU3BOAUTCS B
ABTOMAaTHYECKOM pEXUME B JEHb MX IIOCTYIUICHHs, a B CIydae HaIlpaBJICHUS
AJIEKTPOHHOI'O 3asBJIEHUS M NAKETa JTOKYMEHTOB B IPA3JIHUYHBIA WM BBIXOIHOM
JHU, PETUCTpauus 3asBJICHUS M IIAKeTa JOKYMEHTOB NPOM3BOAUTCS B IEPBBIN
pabounii AeHb, CIETYIOIUH 3a IPa3IHUYHBIM W BBIXOIHBIM JTHEM.

[Ipu nony4yeHuu 3ampoca B 3JIEKTPOHHON (POpME B aBTOMAaTUYECKOM PEKHUME
OCYILECTBIIACTCA  (DOPMATHO-JIOTMYECKU ~ KOHTPOJb  3ampoca,  3asBUTENIO
c000111aeTcs MPUCBOEHHBIN 3alPOCy B 3JIEKTPOHHON (hOopMe YHUKAIIbHBIA HOMEP, 110
KOTOpoMy B cooTBercTBytolleM pazaene EIITY 3asButento Oyner mpencraBiieHa
UH(pOpMaIMS O XOJI€ BBIIMOJIHEHUS YKa3aHHOTO 3aIpoca.

Kpureprem npuHATHS pelIEHUHM O pErucTpalvy 3asBICHUSA M IIaKeTa
JOKYMEHTOB sBJsieTcs (haKT HampaBiCHHs 3asBIICHUS U TAaKeTa JOKYMEHTOB Ha
IIPENOCTABICHUE MYHULIUITAJIBHON YCIIYTH.

PesynmpratoM aIMHHHCTPATUBHON MPOLEAYpPHl SIBISETCA PETHCTPALMS
3as1BJICHMSI U MTAKETa JJOKYMEHTOB.

CrniocoboMm ¢ukcanuu pesyiapraTa aJMUHUCTPATUBHONW MPOLETYPHI SBISETCS
perucTpanus 3asBJICHUS U ITaKeTa JOKYMEHTOB.

MakcuManbHbI CPOK MCTIOJIHEHUS JTaHHOM aIMHHHMCTPATUBHOM IPOLIETYPHI
- 1 neHs.

3.4. AnmunHMcTpaTHBHas mpouenypa - (QOpMHpOBaHHME, HaIPABIICHUE
MEKBEJOMCTBEHHBIX 3aIIPOCOB M MOJIYYE€HUE TOKYMEHTOB U HH(OPMAIUH, KOTOpBIE
HaxoIATCs B PACHOPSIKEHUH T'OCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O
CaMOYIIPABJICHHUS.

OcHoBanveM i1 Hayala aJIMHHHCTPATUBHOM TPOLEAYPBI  SBIISETCS
noctyrieHue B Anmunuctpanuto wim M®I] 3asaBineHus n makera JOKyMEHTOB.



B cayuwae orcyrctBus B Aamunuctpauumd win MOL[  10KymMeHTOB,
HEOOXOJUMBIX B COOTBETCTBMHM C HOPMATHMBHBIMH TIPABOBBIMHU aKTaMH ISt
MPEAOCTABIICHUSI MYHULIMIAIBHONW YCIYTH, KOTOPBIE HAXOIATCS B PACIOPSKECHUU
FOCYJIapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYINpPABJIEHUS W HHBIX
OpraHu3auui, NPeNyCMOTPEHHbIX B mnoanyHkre 2.7.1 myHkra 2.7 pasnena 2
aIMUHHCTPATUBHOT'O PETIaMEHTA.

OTBETCTBEHHBIM 3a MCIIOJIHEHHE JaHHOW aJMUHUCTPATUBHOW MPOLIETYPHI
saBusiercss Anmunuctpauusa win MOIl, B 3aBUCHMOCTHM OT TOro, KTO NPHUHSI
3asBJICHUE U MAKET JOKYMEHTOB OT 3asBUTEIIA.

MexBenOMCTBEHHbIN  3ampoc  (opMHpyeTcs B COOTBETCTBHM  C
TpeboBanusiMu cratb 7.2 denepanpHoro 3akona ot 27.07.2010 Ne 210-d3 "O6
OpraHu3alyuy MPEeI0CTABICHHS TOCYIAPCTBEHHBIX U MYHULIMITAJIBHBIX yCIIyT".
Hanpagnenne MexXBeTOMCTBEHHOIO 3ampoca OCYLIECTBIISIETCS C UCIOIb30BAHUEM
€IMHOM CHUCTEMbI MEXBEIOMCTBEHHOI'O 3JEKTPOHHOIO B3aUMOJEHCTBUA JIHOO B
BUJI€ OYMaXKHOT'O JOKYMEHTA.

JIns TOATOTOBKM COIVIAIIEHHWS O PACTOPKEHHH JOTrOBOpa apeHIIbI,
0€3B03ME3IHOT0 MOJIb30BAHUS 3eMEIbHBIM YYaCTKOM CIIEIUATUCT AJIMUHUCTPALIUN
wm MOI] bopmupyer 1 HanpaBisieT MEKBEIOMCTBEHHBIN 3aMpoC ISl TOJTy4YEHUS
JOKYyMEHTOB ¥  WH(MOpMAIHH, KOTOPbIE HAXOMATCA B  PACTOPSHKCHUU
rOCyAapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CAMOYIIPABJICHHUS:

- B Uucnekuuro ®HC Poccun ji1st moiaydeHus: JOKYMEHTOB, COJIEpPIKAIMX
CBEJICHUA W3 €IUHOTO TOCYJIapCTBEHHOIO PEECTpa IOPHUAMYECKUX JHUL WIH
VHIVBH1yaJIbHBIX PEAIPUHUMATENEH;

- B Pocpeectp mns mosydeHUsT JOKYMEHTOB, COAEPKAIIUX CBEACHUA O
3apEruCTPUPOBAHHBIX MMPABAX U OCHOBHBIX XapAKTEPUCTHUKAX 3EMEIBHOIO YUaCTKA.

Kpurepuem nipunsitus pemieHus spisiercs GakT YCTaHOBICHUSI OTCYTCTBUS B
AnvunucTparuu uid MO®OIL[ 10KyMEHTOB, HEOOXOIWMBIX B COOTBETCTBUU C
HOPMATUBHBIMU MPABOBBIMM aKTaMU [JI1 MPEIOCTABICHUS MYHUIMNAIbHOU
YCIIYTH, KOTOPbIE HAXOJATCS B PACIIOPSKEHUH TOCY/IapCTBEHHBIX OPTraHOB, OPTraHOB
MECTHOT'O CaMOYTIPABJICHMUS.

Pe3ynbTaroM  BBINIOMHEHUS AJMHUHUCTPATUBHOM MPOUEAYPHI  SABISETCS
NOJIyYEHHE W3 TOCYHAPCTBEHHBIX OpPraHOB, OPraHOB MECTHOI'O CAaMOYIIPaBJIEHUS
JIOKYMEHTOB JIMOO OTKa3 B HX NPEJOCTABICHUM U Tepelladya OTBETCTBEHHOMY
UCIIOJIHUTENI0 ~ AJIMUHUCTpAllMM  3asBJICHUd M  [aKeTa JOKYMEHTOB O
IPEAOCTABICHUN MYHULIUTIAIBHON YCIIYTH.

Cnocobom  (ukcanmum  aIMHUHUCTPATUBHOM  HpOUEAYpbl  SIBJISETCS
perucTpanus Mo’ay4eHHbIX JTOKYMEHTOB.

MakcuManbHbIl CPOK UCTOJIHEHUS TaHHOM aIMHUHHCTPATUBHON IPOLIETYpPbI
- 5 pabouux gHEH.

3.5. ApamuHucTpaTUBHas mOpoueAypa — TOATNOTOBKAa COIJIAIIEHUS O
pPacTOp>KEHUH JOroBOpa apeHjbl, Oe3BO3ME3THOTO MOJIb30BAHHUS 3E€MEIbHBIM
YY4aCTKOM WJIM MOTMBUPOBAHHOI'O OTKa3a
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OcHoBaHMeM JUIs Hayajga aJMUHHMCTPATHBHOM MpOLEIyphbl SABISETCS
MOJIYYCHHE CIEUUATUCTOM AJMUHUCTpPALMUA 3asBJICHUS M BCEX JOKYMEHTOB,
HEOOXOAUMBIX JIJI1 MOJTOTOBKH COIJIAIIEHHUS] O PACTOPKEHUHU JOTOBOpa apeH]ibl,
0€3BO3ME3/IHOTO TOJIb30BAHUS 3E€MEJIbHBIM YYacTKOM JIMOO ISl MOJTOTOBKHU
MOTHBHUPOBAHHOI'O OTKa3a.

OTBETCTBEHHBIM 3a WCIOJHEHUE JTaHHOW aJIMUHUCTPATUBHOW MPOLIEAYPHI
SIBJISICTCS A IMUHUCTPALTHSL.

[Ipn Hanuumm OCHOBAHWM ISl OTKa3a B MPEAOCTABICHUU MYHULHUNAIbHON
yCIyrd pabOTHUK AJMUHUCTPALIMM — OTJeNa WMYIIECTBEHHBIX U 3€MEIbHBIX
OTHOIIICHUM, OTBETCTBEHHBIM 32 pPACCMOTPEHUE 3asBJICHUSA, B TEUCHHE | OHA C
MOMEHTa TOJy4YeHHUsS] TOJIHOTO IMaKeTa JOKYMEHTOB, TOTOBUT B aJpeC 3asiBUTEIIS
MPOEKT COOTBETCTBYIOLIETO MOTHBUPOBAHHOIO OTKa3a B IPEIOCTABICHUU
MYHUIIUATBHON YCIYTH B 2-X AK3EeMILISIpax ¢ yKa3zaHHeM MPUYKH oTKasa. [Tucemo
00 OTKa3e B MPENOCTaBICHUM MYHUIMNAIBHOW YCIYyTM MOJINUCHIBAETCS TIJIaBOU
AnmuHuCTpanuuu  MSICHUKOBCKOTO  palloHa WM YIOJHOMOYEHHBIM UM
3aMECTUTENEM TJ1aBbl AJIMUHHUCTpAMd MsICHUKOBCKOTO pailoHa.

[Ipy HaMYMKM OCHOBaHUW ISl TPEAOCTABJICHHS MYHMIIUIIAIBHOW YCIyTH
pabOTHUK AJIMHHHCTpPAIMHM, OTBETCTBCHHBIM 3a PACCMOTPEHHE 3asBJICHHS, B
teueHne 10 mHEW ¢ MOMEHTA MOJYYEHHUs IMOJHOTO NMAKETa JOKYMEHTOB T'OTOBHUT
COrJIAallIEHUE O PACTOPKEHUU JIOrOBOpa apeHjibl, 0€3BO3ME3THOTO TMOJb30BaHUS
3€MEJIbHBIM YYaCTKOM.

CornameHrue O pacTOpPKEHHM  JIOTOBOpa  apeHJbl, 0e3BO3ME3HOrO
MOJIb30BaHUS 3€MEJIbHBIM YYaCTKOM IOAINHMCHIBACTCA TJIaBOM AJIMHHUCTpALIMU
MSICHUKOBCKOTO palOHAa WM YINOJHOMOYEHHBIM WM 3aMECTUTEIEM TJIABBI
AnmuHucTpanuyu MsCHUKOBCKOTO parloHa.

CornameHe O pacTOpPKEHUM  JIOTOBOpa  apeHJbl, 0e3BO3ME3HOrO
MOJIb30BaHUS 3€MEJIbHBIM YYaCTKOM M3TOTaBJIMBAETCSA B 3 -X dK3eMmIusipax, | u3
KOTOPBIX XPaHUTCSA B AJIMHHUCTpAIUd MSICHHUKOBCKOTO paiioHa, 2 — JJIS BbIIAYH
3asIBUTEIIIO.

Pe3ynbTaroM aAMUHHUCTPATUBHOW MPOLEAYPHI SIBIAETCS PErUCTPALIMS
COTJIAlIEHUsI O PACTOPKEHUU JOTOBOpPA apeH/bl, OE3BO3ME3/IHOIO MOJb30BaHUS
3eMEeJIbHBIM YYaCTKOM WJIM MUChbMa 00 OTKa3e B MPEJOCTaBICHUU MYHUIIMIAIHHOM
YCIIYTH.

Cnocobom ¢ukcaruu pe3ysbraTa aJIMUHUCTPATHBHON MPOIIETYPHI SBIISCTCS
oopMIICHHE COTJIAIIEHUS O PACTOPKEHHH JIOrOBOpa apeHJbl, 0€3BO3ME3THOTO
MOJIb30BAHUS 3€MEJIbHBIM YYaCTKOM Ha OyMa)>KHOM HOCHTEIIE C MPUCBOCHUEM EMY
PErucTpalMoOHHOT0 HOMEpa WM MOJNMHUCAaHUE TUChbMa 00 OTKa3e B MPEI0CTaBICHUU
MYHULIUNIAIBHON YCIIYTH C IPUCBOCHUEM €MY PErMCTPALIMOHHOTO HOMEDA.

3.6. AIMUHUCTpATUBHAS MPOLEAYpa - BblJIauya pe3ysibTaTa MyHUIUIIAIbHOM
YCIIYTH.

Briaua pesynbTaTa NpegoCTaBICHUSI YCIYTH OCYIIECTBIISIETCS CIIOCOOOM,
YKa3aHHBIM B 3asBJIEHUU O MIPEAOCTABICHUU YCIYTH



OcHoBaHveM i1 Hayajda aJIMHUHHCTPATUBHOM MPOLEAYPhl SIBIISETCS
nonydeHue crnenuamuctom MOPI[ nubo AJMUHHCTpanMM COTJIAIIEHUS O
pPacTOpKEHUH JOroBopa apeHAbl, OE€3BO3ME3IHOI0 MOJb30BaHUS 3E€MEIbHBIM
Y4aCTKOM, JJM0O MOTUBHUPOBAHHOT'O OTKA3a.

OTBETCTBEHHBIMHU 32 UCTIOTHEHUE JIAaHHOW Mponeaypsl spisiercs ML nubdo
AJIMUHHCTpAIHUA.

3.6.1. Bbimaua pesynpTaTa MYHUIIUNQIBHONW YCIYTH TPU  OOpaIlleHUU
3asiIBUTENIS JIMYHO B AIMUHHUCTPALIUIO.

[locne perucrpanuyu pe3yiabTaT MYHULUMIIAJBHOM YCIYTH IEpPEAacTcs
3asBUTEIIO (JIUOO MPEICTABUTEIO 3asIBUTEII).

Britaua pe3ynbraTa OCyIIECTBISIETCS B CIEAYIOIIEM ITOPSIKE:

- 3asBuUTENb (MO0  MpEeACTaBUTENb  3asABUTENSI) MPUOBIBAET B
AJIMUHUCTPAIMIO C JTOKYMEHTOM, YAOCTOBEPSIOMIMM JIMYHOCTh (IIPEACTAaBUTEIb
3asBUTENSL JIOMOJHUTEIBHO TMPEACTABISACT JOKYMEHT, YIOCTOBEPSIOLIMUA IpaBa
(moTHOMOYMS) IEHCTBOBATH OT UMEHU 3asiBUTEIS);

- CHEUHAMCT AJMHUHHCTPALMM 3HAKOMUT 3asBUTENS C TIEPEYHEM H
COJIEPKAHUEM BbIJIaBAEMBIX IOKYMEHTOB;

- 3asBUTENIb  MOATBEPXKIAET  MOJY4YEHHE  JIOKYMEHTOB (;1ubo
MOTHBUPOBAHHOTO  OTKa3a) JIMYHOM  TOJNUCHI0O C  pacmm(ppoBKOW B
COOTBETCTBYIOLIEH rpade BbIMUCKH.

3.6.2. Bbigaua pesyibTaTa MYHUIMNAIBHOM YCIYTH MpU  OOpallleHUuu
3asButelisi B MOILI.

B cnywae cormacus 3asBurens M®L] yBegomisser SMS-cooOmieHnemM Ha
MOOUITLHBIN HOMEp TenedoHa 3asBUTENS O XOJI€ MPEAOCTABICHUS MYHUITUTIATHLHON
YCIIYTH.

Britaua pesynbraTa OCyHIECTBISETCS B CIEAYIOIIEM ITOPSIKE:

- 3asBUTENb (JIMOO TmpeacTaBuTeNb 3asBUTeNs) npuObiBaer B MODI c
JOKYMEHTOM,  YAOCTOBEPSAIONIMM  JIMYHOCTb  (NIPEACTABUTENb  3asBUTEIIA
JOTIOJTHUTEIBHO MPEJICTABISET JOKYMEHT, YAOCTOBEPSAIONINI IpaBa (IIOJIHOMOYMS)
NENCTBOBATH OT UMEHU 3asIBUTEIIS);

- crnenpanuct MLl 3HaKOMMT 3asBUTENSI C MEPEYHEM U COAECPKAHHEM
BBIJIJABAEMBIX JJOKYMEHTOB;

- 3asIBUTEIb NOATBEP)KJIAET  MOJIYyYEHUE  JOKYMEHTOB (;1mb0
MOTHBHUPOBAHHOTO  OTKa3a) JIMYHOM  MOAMNKMCHI0O €  pacmudpoBKONH B
COOTBETCTBYIOIIEH rpad)e BHITICKU.

3.6.3. Hampagiienue pe3ysibTaTa MyHUIIUIIAIIBHOW YCIIYTH MO MOYTE.

B caywae ykazaHua 3agBuTelieM crnoco0a TOJY4YEHHs  pe3yJibTara
MYHUIMOATBHON YCIYrM N0 TMOYTE CHEHHAIUCT AJIMUHUCTpPALUU HaIpaBiseT
COTJIAIlIEHHE O PACTOPKEHUHM JOroBopa apeH/bl, 0e3BO3ME3IHOTO MOIb30BaAHUS
3eMEeJNIbHBIM Y4aCTKOM, JIN0O MOTUBHUPOBAHHBINA OTKA3 3asSBUTEIIIO IO MOYTE.

3.6.4. HampaBneHue pe3yiabTaTa MYHULMNAIBHOW YCIYTH B 3JEKTPOHHOU

dbopwme.



3asBUTEIIIO MPENOCTABISECTCA BO3MOMXHOCTh COXPAHEHUS! 3SJIEKTPOHHOIO
JOKYMEHTQ, SIBJIAIOLIECTOCS PE3YJABTATOM MPENOCTABICHHS YCIYTH U MTOANMCAHHOTO
YIOJHOMOYEHHBIM  JOJDKHOCTHBIM ~ JIMIOM C  HCIIOJIb30BAHHEM  YCUJIEHHOU
KBaTU(UIIUPOBAHHOMN SJIEKTPOHHOM MOAMUCH, Ha CBOMX TEXHUYECKUX CPEACTBAX, a
TaKK€ BO3MOYKHOCTb HAIIPaBJICHUS TAaKOr0 JJIEKTPOHHOI'O JOKYMEHTA B HHBIC
opraHsl (OpraHU3aIIH )

Kpurepuem mnpunatus pemieHus mpu BbIOOpEe croco0a HampaBlICHUS
pe3ysibTaTa MYHULUIAIBHOW YCIYTHU SIBJISIETCS CIOCOO TMOJyYEHUs pe3yJibTara
MYHUIMNIATBHON YCIYTH, YKa3aHHBIM B 3aIPOCE 3asIBUTEIIEM.

PesynmpratoM = aIMMHUCTPaTUBHOM  NPOLEAYpbl  SBIIAETCS  Mepenaya
3asBUTENIO COTJIAIIEHUS O PACTOPKEHMH JIOTOBOpa apeHjbl, Oe3BO3ME3THOI0
MOJIb30BAHUSI 3€MENIBHBIM Y4aCTKOM, JITHOO MOTUBHPOBAHHOTO OTKAa3a.

Cnocobom dukcanmu pe3yabTrata aIMUHACTPATUBHOM MPOIIETYPHI SIBIISETCS:

- OpHU BbIAAYE B AJIMUHHUCTPAIMU - OTMETKA B SK3EMIUISIPE COTJIALICHUS O
pPacTOpKEHUH JOroBOpa apeHibl, OE3BO3ME3JHOI0 MOJIb30BaHUS 3E€MEIbHBIM
Y4aCTKOM WJIM MOTUBHPOBAHHOI'O OTKA3a;

- npu Bbgaye B MOIl - ormerka B Bbimucke n3 MOPI[ o momydeHun
3asiBUTEJIEM COIJIALLEHUS O PAcTOPKEHWU JOroBOpa apeH/bl, 0e3BO3ME3HOrO
MIOJIb30BaHUS 3€MEJIbHBIM YYaCTKOM WJIM MOTUBHUPOBAHHOI'O OTKa3a;

- TIPY HANPABJICHUU MOYTOM - OTMETKA 00 OTIpaBKe PUKCUPYETCS B peecTpe
3aKa3HOM KOPPECTIOHAEHINY;

- Ipu ucnonb3oBaHuM [loprana rocyciyr — ormeTka B CucteMe UCIIOJIHEHHUS
PETrIaMEeHTOB;

MaxkcumanbHbIi CPOK HUCHOJHEHUS! JaHHOW aAMUHHCTPATUBHOM MPOLEAYPHI
- 1 paGounii neHb.

3.7. B memax NOpemoCTaBICHHWs MYHHUIMNAIBHOM YCIYTH OCYIIECTBISETCA
IIPUEM 3asIBUTEJIEN IO MPEIBAPUTEILHOM 3aIIUCH.

IIpu opranuzanmu 3anucu Ha npuem B opran (MO®ILl) 3asButento
00ecreuynBaeTCsi BO3MOXKHOCTh!

1) O3HAKOMJICHMS ~ C  paclucaHMeM  paboTbl  OpraHa  Wid
MHOTO(YHKIIMOHAJIBHOTO LEHTPA JIMOO YIOJIHOMOUYEHHOTO COTPYIHUKA OpPraHa Win
MHOTO(YHKIIMOHATIBHOTO LEHTPa, & TaKKe C JOCTYNHBIMH JUIsl 3allMCH HA MpUEM
JaTaMH 1 MHTEpBaJIaMU BPEMEHU MIPUEMA;

2) 3ammcu B JIOObIE CBOOOJHBIC JUIsl MpUEMa JIaTy W BpeMs B Mpeaenax
YCTAaHOBJICHHOTO B OpPTaHE WJIM MHOTO(QYHKIIMOHAIHLHOM IIEHTpe rpaduka mpreMa
3asIBUTEJIEH.

3anuch Ha MPUEM MOXKET OCYIIECTBIIATHCS MOCPEACTBOM MH(POPMALMOHHON
CUCTEMBbl OpraHa WIM MHOTO(YHKIIMOHAJIBHOIO IIEHTpa, KOTOpas OOecreuyrmBaeT
BO3MOKHOCTbh MHTErpanuu ¢ EITY.

[Ipu ocyiiecTBiIeHHM 3allUCU HA MPUEM B 3JEKTPOHHOM BHJE 3aIPELICHO
TpeOOBaTh OT 3asIBUTENSI COBEPILCHUSI WHBIX JEUCTBUH, KPOME MPOXOXKICHUS
uiAeHTU(OUKAIMA U  ayTeHTU(PUKAIMK B COOTBETCTBUM C HOPMATUBHBIMU
npaBoBeIMU akTaMu Poccuiickori denepanuu, ykazaHus LEId IPUEMa, a TaKKe
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NPEIOCTABICHUS  CBEJCHHWM, HEOOXOMUMBIX JJisi  pacyera JUIMTEIbHOCTU
BPEMEHHOT'0O MHTEPBAIA, KOTOPHIH HEOOXOAMMO 3a0pOHUPOBATH ISl PHUEMa.

3.8. [lopgaua 3asBUTENEM 3amIpOCa U MHBIX JOKYMEHTOB, HEOOXOAMUMBIX IS
peIOCTaBICHHUS] MyHUIIMIIAIBHOM YCIYTd B SJIEKTPOHHOM BHJIE.

dopmupoBaHUEe 3anpoca  3asABUTENEM  OCYUIECTBIISIETCS  MOCPEICTBOM
3anoiaHeHust 2JeKTpoHHOM (opmbl 3ampoca Ha EIII'Y 0e3 HeobxoaumocTu
JOTIOJTHUTEILHOM T0/1aYl JJOKYMEHTOB B KaKOH-JIHO0 HHOM dopme.

Ha EIII'Y pa3mematorcss 00pa3ipl 3aMoJHEHHUS AJIEKTPOHHOU (HOPMBI
3amnpoca O IpeloCTaBICHUH YCIIYTH.

[Tocne 3amonHeHMs] 3asBUTENEM KaKJIOrO M3 TMOJEH 3JIEKTPOHHOU (opmbl
3ampoca OCYIIECTBJSICTCS aBTOMaTHueckas (opMaTHO-JOTHYECcKass IPOBEpKa
chopmupoBanHoro 3ampoca. [Ipy BBISIBICHHH HEKOPPEKTHO 3aMOJHEHHOTO OIS
ANIEKTPOHHOU (POPMBI 3ampoca 3asBUTEITh YBEIOMIIICTCS O XapaKTepe BHISBICHHON
OLIMOKH M TOPSIJIKE €€ YCTPAHEHUsI MOCPEACTBOM MH(OPMAILIMOHHOTO COOOIIEHUS
HEMOCPEICTBEHHO B AJIEKTPOHHOM opme 3arpoca.

[Ipu bopmMupoBaHuM 3ampoca 3asiBUTEII0 00ECIICUNBACTCS:

1) BO3MOXKHOCThH KOTIMPOBAHUSI U COXPAHEHHMsI 3alpoca U UHBIX JJOKYMEHTOB,
HEOOXOUMBIX ISl IPEIOCTABJICHUS MYHUIUTIAILHON YCIIYTH;

2) BO3MOXKHOCTh I€4aTH Ha OyMaKHOM HOCHUTENIE KONHH 3JIEKTPOHHOMN
dbopmbl 3ampoca;

3) coxpaHeHue paHee BBEACHHBIX B AJIEKTPOHHYIO (hOpMY 3ampoca 3HaAUECHUN
B JIFOOOH MOMEHT MO >KEJIaHHUIO MOJIb30BaTENsl, B TOM YHKCJIE NMPU BO3HUKHOBEHUU
OIMOOK BBOJa M BO3BpaTe ISl TMOBTOPHOIO BBOJAA 3HAYEHUH B JJIEKTPOHHYIO
dbopmy 3ampoca;

4) 3amojHEHUE TMOoJIe 3JIEKTPOHHOM (opMbI 3ampoca 10 Hayaia BBOJA
CBEJICHUI 3asBUTEJIEM C HCIIOJIb30BAaHUEM JIaHHBIX, Pa3MEUIEHHBIX B (eiepanbHON
rocy/1apcTBeHHON HHdOpMaloHHoi cucteme «EnuHas cuctema uaeHTU(UKAIUH
U ayreHTU(UKAIMK B HHPPACTPYKType, oOecreurBaromnie HuH(OOpMaIMOoHHO-
TEXHOJIOTUYECKOE B3aNMOICUCTBHE HMH(POPMAITMOHHBIX CHCTEM, UCTIOIb3yEeMbIX JIJIS
PEJOCTABICHHUS] TOCYIapCTBEHHBIX M MYHHULMIIAJIBHBIX YCIYI B 3JIEKTPOHHOU
dopme» (nanee — ECUA), u cBenenuid, onmyosnkoBanubix Ha EIITY, opunpansHom
caiite, B 4aCTH, Kacaroleics ceeieHui, orcyrctyrommux B ECHUA;

5) BO3MOXHOCTh BEPHYTHCS Ha JIIOOOW M3 ATANOB 3alOJHEHUS 3JIEKTPOHHON
¢dbopMeI 3ampoca 6e3 moTepy paHee BBEICHHON HHPOPMAIIUH;

6) BO3MOXXHOCTH noctyna 3asButens Ha EII'Y wm odummansHOM caiite
HAaUMEHOBAHME OpraHa BJIACTH K paHee MOJAaHHBIM KM 3alpocaM B TEUYEHUE HE
MEHEE OJHOrO Io/ia, a TAKXKE YaCTUYHO C(POPMUPOBAHHBIX 3aIIPOCOB - B TEUCHHUE HE
MeEHee 3 MeCSIIEB.

ChopmupoBaHHBIN U TOJNUCAHHBIA 3allpoc W UHBIE JIOKYMEHTHI,
HEOOXOJUMBIC I TPEAOCTABICHUS MYHUIIMTIAIBHOW YCIIYTHU, HAMPABISIOTCS B
A nvuaMCcTpanuio nocpeactsom EINTY.

3.9. IlonyuyeHue CBEIEHWI O XOJI€ BBIMOJIHEHUS 3ampoca B 3JIECKTPOHHOU

dbopme.



[Ipu nmpemocTaBieHUM yCIyrd B JJICKTPOHHOW ¢dopMe 3asBUTEIIO
HaIpaBJISICTCS:

a) yBEIOMJIGHME O 3aliCH Ha TMpuUeM B AJMUHUCTPALMIO WIH
MHOTO(YHKIIMOHAJIbHBIN 1IEHTP, COJEpIKalllee CBEJACHUS O JlaTe, BPEMEHU U MECTe
pueMa;

0) yBeAOMJICHHE O MPUEME U PETUCTPAIMH 3aMpoca U HUHBIX JOKYMEHTOB,
HEOOXOJUMBIX JIsI TPEJAOCTaBIICHUS YCIYyTH, COJepiKailee CBeACHHS O (akTe
npreMa 3ampoca W JIOKYMEHTOB, HEOOXOAMMBIX JJISl MPEIOCTABICHUS YCIyTH, U
Havaje NpoLeayphl MPEIOCTABICHUS YCIYTH, a TAKKE CBEACHUS O JaT€ U BPEMEHHU
OKOHYAHMS TPEAOCTABJICHUS YCIYTM JMOO MOTHBUPOBAHHBIM OTKa3 B MpUEME
3anpoca U UHbIX JIOKYMEHTOB, HEOOXOIUMBIX JJIsl IPEOCTABJICHUS YCIIYTH;

B) YBEJIOMJICHHE O pe3yibTaTaX pPacCMOTPEHUS JOKYMEHTOB, HEOOXOIMMBIX
Ui TPENOCTaBJIEHUS  YCIYTH,  COJEpXkallee CBEACHUS O  NPUHATHH
MOJIOKUTENIBHOTO PELICHUSI O MPEAOCTABICHUN YCIYTM U BO3MOKHOCTH TOJTYYUTh
pe3ynbTaT  MPEAOCTABICHUS  yCIyrd JUOO  MOTHUBUPOBAHHBIM  OTKa3 B
NIPENOCTABICHUH YCIYTH.

4. (I)OpM])I KOHTPOJIA 324 HCIIOJTHEHUEM aJIMUHUCTPATUBHOI'O pEerjiaMeHTa

4.1. TlopsimoK OCYIIECTBIEHHUSI TEKYIIEr0 KOHTPOJS 3a COOJIIOJCHHEM U
UCITOJIHEHHEM OTBETCTBEHHBIMH JOJIKHOCTHBIMH JMIAMHU MOJOKEHHUI perjaMeHTa
U WHBIX HOPMATHUBHBIX IMPABOBBIX AaKTOB, YCTaHABJIMBAIOUIUX TpeOOBaHUSA K
MIPEAOCTABIICHUIO YCIYTH, a TAKKE NPUHATHEM UM PELICHUM.

Tekymuii KOHTPOJIL 3a COOJIOJIGHUEM IMOCJIEIOBATEIbHOCTU JEHCTBUM,
ONPENCIICHHBIX ~ aJIMUHUCTPATUBHBIMU  TPOLEAYpAMU TIO  MPEIOCTABICHUIO
MYHULIUNIAIBHON  YCIAYyTd, W  TPUHATAEM  PEHIEHUWA  OTBETCTBEHHBIMU
JOJKHOCTHBIMU JIMIIAMU OCYIIECTBIIIETCST AIMUHHUCTpaLen, nupekropom MOLI.

Tekymui KOHTPOJb OCYIIECTBISIETCS TNYTEM NPOBEICHUS MPOBEPOK
cOOJIIOICHUS U UCIIOJIHEHUSI OTBETCTBEHHBIMU JIOJPKHOCTHBIMU JIUIAMU MOJ0KEHUN
aIMUHUCTPATUBHOIO perinamMeHnra u WHBIX HOPMAaTHUBHBIX aKTOB,
yCTaHABJIMBAIOIIUX TPEOOBAHUS K MPEJOCTABICHUIO MYHULIUITAIIBHON YCITYTH.

[leproAMYHOCTh OCYIIECTBICHUS TEKYIIETO KOHTPOJsS YCTaHABIMBAETCS
AnmuHucTpanus, iupexropom MOII.

4.2. ITopsinoK ¥ MEPUOANYHOCTh OCYIIIECTBICHUSI MOHUTOPUHTAa BHEAPEHUS U
VICTIOJTHEHUS PETJIAMEHTA, a TAKXKE TUIAHOBBIX Y BHEIUIAHOBBIX MPOBEPOK MOJTHOTHI
U KauecTBa MPEAOCTABJICHUS YCIYTd, B TOM YHUCJI€ TOPSIOK U (POPMBbI KOHTPOJIS 32
MIOJIHOTOM M Ka4€CTBOM MPENOCTABIEHUS YCIIYTH.

Kontpons 3a mOpsAIKOM, TMOJNHOTOM M KAdyeCTBOM IPEAOCTABICHUS
MYHULANAIBHON YCIIYTH OCYLIECTBIISIETCA MOCPEACTBOM NPOBEACHUSI BHYTPEHHUX
ayIUTOB  JOJDKHOCTHBIMU  JIMIAMU  AJIMUHHACTPAlMW, OTBETCTBEHHBIMU 34
MIPOBEJCHUE BHYTPEHHETO AYJUTA.

B cnyuae ecnu B pesynbTare KOHTPOJIS OOHApYyeHbl HECOOTBETCTBHUS B
JOKYMEHTaX, B JIEUCTBUAX JTOJDKHOCTHBIX JIMI, YYaCTBYIOIIUX B MPEIOCTABICHUU
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MYHULUIAIBHOW yCIYTH, YIOJHOMOYEHHBIM AJIMUHHUCTpanus oOecreyrBaeT
pa3pa0OTKy W  BBIIOJHEHUE JIEWCTBHM IO  YCTPAHEHHUIO  BBISIBICHHBIX
HECOOTBETCTBUM U UX MPUYHH.

[TeproAMYHOCTh OCYILIECTBIEHUS! MOHUTOPUHIA BHEIPEHUS M HCIOJHEHUS
periiaMeHTa yCTaHaBIMBAaETCd AAMUHUCTPALIAECH.

4.3. OTBETCTBEHHOCTh AOKHOCTHBIX JIMI AJMUHUCTpALMK 3a PELICHHS U
neiictBust  (Oe3qeiicTBUE), NpUHUMAaeMble (OCYIIECTBISIEMbIE) HWMH B  XOJE
IIPENOCTABIICHUS] YCIYTH.

JIOJDKHOCTHOE MO,  CHEUUANIUCT,  OCYIIECTBISIONIME  JICWCTBHS,
olpesiesieHHble  aAMUHUCTPATUBHBIMU  NPOLEAYPAMH, HECYT NEPCOHAIbHYIO
OTBETCTBEHHOCTh 3a COOJIOJEHUEM CPOKOB, MOPSAIKOM IPOBEICHUS, MOJHOTON U
KauyeCTBOM BBINOJIHEHMS YCIyTrd. [lepcoHaibHasi OTBETCTBEHHOCTh CHELUAIINCTOB
3aKpeIUIsieTCa B UX JOJKHOCTHBIX MHCTPYKLHUSAX B COOTBETCTBUU C TPEOOBAHUAMU
3akoHozarenbeTBa Poceniickont denepannn.

4.4. TlonoxkeHusi, XapakTepusyrouie TpeOoBaHUsS K MHOPSAKY U (popmam
KOHTPOJIS 32 MPEAOCTABICHUEM YCIIYTH, CO CTOPOHBI IPakJaH, UX OObEANHEHUN U
OpTraHU3aIUH.

C MoMeHTa Mnojadyd [JOKYMEHTOB Ha IIPEIOCTaBICHHE MYyHULMIAIbHON
yCIyT¥d, B  CIy4a€ BbIABICHUS  HApPYyLICHUH MOpSAKAa  MPEJOCTAaBICHHS
MYHHULIMINAJIBHOW YCIIyTH, 3asiBUTENIb UMEET MpPaBO Ha MOJy4yE€HUE HMHPOpPMALUHU O
COOJTIOJIEHUH TOJIOKEHUN PEryiaMeHTa, CPOKax IMPeloCTaBICHUs, KOHTPOJIUPOBAThH
NPEOCTaBICHNUE YCIYTH, IyTEM YCTHBIX OOpaIlleHUi:

- o tenedoHaM B AJIMUHHUCTPAIIUU, YKa3aHHBIM B noamyHkTe 1.3.1 myHkTa
1.3 paznena 1 agMUHUCTPATUBHOTO PETJIAMEHTA;

- o TtenedoHy, ykazanHHomy B mnoamnyHkre 1.3.2 mynkra 1.3 pazgena 1
aMUHHUCTPATUBHOIO perjiaMeHTa uiau nocpeactBsoM nocemenus M®I] (B ciyuae,
€CJIM IOKyMEHTHI ObLIU c1aHbl 3asiBuTesieM B MOI),

NUCbMEHHBIX 00pallleHH, OCPEICTBOM:

- JIEKTPOHHOM IMOYTHI;

- yepe3 OPHUIMaIbHBINA CalT.

4.5. OcCylIecTBIEHHE OLEHKH KaYECTBA MPEAOCTABICHUS YCIIYTH.

3asgBuTeNsIM  00ECHEUMBAETCA BO3MOXHOCTh OLIEHUTHh JOCTYHMHOCTH U
Ka4yeCTBO ToCcy1apcTBeHHOU yeiyru Ha EINTY.

3asBUTENb BIIPABE OLEHUTh KAadyeCTBO MPEAOCTABIICHUS TIOCYAapCTBEHHOMN
YCAYTH C TOMOIIbIO YCTPOWCTB TOJBMKHON paauoTeNeOHHOW CBSI3HU, C
ucriosib3oBanneM  EII'Y, TepMHHaNIBHBIX yCTPOHMCTB B  COOTBETCTBHH C
nocraHoBieHreM [IpaBurenscTBa Poccuiickon @enepannu ot 12.12.2012 Ne 1284
«O6 onenke rpaxaaHaMu A(P(GEKTUBHOCTH JAESITEIbHOCTH  PYKOBOAUTENEH
TEPPUTOPUATIBHBIX OPTaHOB (PelepaJIbHBIX OPraHOB HCIIOJHUTENBHOW BiacTH (MX
CTPYKTYPHBIX MNOAPA3IEICHUI) U TEPPUTOPHUAIBHBIX OPraHOB I'OCYIapPCTBEHHBIX
BHEOIO/UKETHBIX (POHIOB (WX pErHOHANbHBIX OTHEIECHUH) C Y4YEeTOM KauyecTBa
OPEJOCTaBICHUs] HMMH TOCYJAapCTBEHHBIX YCIyr, a TakKke O IPUMEHEHUU
pEe3yJIbTaTOB YKAa3aHHOM OLIGHKM KaK OCHOBAHUS ISl TPUHATUS PEIICHUNd O
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AJOCPOYHOM IIPCKPpAICHUHW HMCIIOJHCHHA COOTBCTCTBYIOIIMMHU PYKOBOAUTCIIIMUA
CBOHX OOJKHOCTHBIX 00S3aHHOCTECH

5. locyneoHblii (BHeCY1eOHBbIIT) MOPSIIOK 00KAJOBAHUS pellieHUil U JieiicTBUIi
(0e3neiicTBHS) Oprana, NPeao0CTABJIAIOIIET0 MyYHUIMIIAJIbHYIO YCJIYTY, a
TaKKe JOJKHOCTHBIX JIUI, MyHHUIIMNAJBHBIX CJYKAIMX

5.1. Undopmanus 1 3asiBUTENEH 00 UX MpaBe NoJaTh kajo0y Ha peleHHue
u (unn) aeiictBue (0e3nelicTBHE) opraHa, MPeAOCTaBISAIONIET0 YCIYTy U (W) €ro
JOJDKHOCTHBIX JIML, NPHHATBIX (OCYIIECTBISEMBIX) B XOAE€ MNPEJOCTABIICHUS
YCIIYTH.

3asBUTENIb UMEET MPABO B JIOCY/I€OHOM (BHECYACOHOM) MOPSIIKE OOPATUTHCS
¢ ’kano0oil Ha nericTBUs (O€3eiCTBUE) U PEUICHMs], OCYIIECTBIsIEMbIE (TIPUHSATHIE)
B XO/I€ IPEOCTABJICHUS MYHULUIIAIIBHON YCIYTH.

5.2. IIpeamer »xano0kbl.

3asBUTETh MOXKET OOpaTUTHCS C KaloOoi, B TOM YHCIE B CIETYIOIIUX
CIyyYasx:

- HapyluleHHe CpOKa pErucTpaluu 3asBieHus (oOpalleHus, 3ampoca)
3asIBUTEISI O IPEIOCTABICHUA MyHULIMIIAJIIBHON YCIIYTH;

- HapyILEHUE CPOKA IIPEIOCTABICHNUSI MyHULIMIIAIBHON YCITyTH;

- TpeOoBaHME Yy 3asiBUTENS JOKYMEHTOB, HE MPEIyCMOTPEHHBIX
HOPMATUBHBIMU IPaBOBBIMH axkTamu Poccuiickonn ®enepanuy, HOPMATUBHBIMU
OpaBOBbIMU akTaMu cyObekToB Poccuiickoir denepanmn, MyHUIUNAIbHBIMUA
IIPaBOBBIMU aKTaMU ISl TPENOCTABIICHHUS] MyHULIUTIIAIBHOW YCIYTH;

- OTKa3 B IIpUEME JOKYMEHTOB Y 3asBHUTENSA, NPEJOCTABICHUE KOTOPBIX
IIPEAYCMOTPEHO HOPMATUMBHBIMU IpPaBOBbIMU akTtamu Pocculickont @enepauuu,
MYHULIANAJIbHBIMA T[PAaBOBBIMM aKTaMH [UJIsl MPEAOCTABICHUS MYHULMIAIbHOU
YCIIyTH;

- OTKa3 B MPEIOCTABICHNA MYHUIIMIIAIBHOW YCIYTH, €CJIM OCHOBAaHUS OTKa3a
HE NPEIyCMOTPEHBbI (penepaibHbIMU 3aKOHAMU U NPUHIATHIMU B COOTBETCTBUU C
HAMM HHBIMM HOPMATUBHBIMM MpPaBOBBIMH akTamu Poccuiickoir ®enepauuu,
MYHHULIUAIIAJIbHBIMU IPABOBBIMU aKTaMU;

- 3aTpeOOBaHUE C 3asABUTEIS MPU MPEIOCTABICHUH MYHULIMIAIBHON YCIyrd
IJIAThl, HE MNPELYCMOTPEHHOW HOPMATUBHBIMHU IPAaBOBbIMU akTamu Poccuickoi
@enepanny, HOPMAaTUBHBIMM IPAaBOBBIMM aKTaMU CyObeKkTOB Poccuiickoi
denepanuu, MyHUIUIAIBHBIMA ITPAaBOBBIMH aKTaMU;

- OTKa3 oOpraHa, MpEeAOCTaB/SIOIIEr0  MYHULMIAIBHYIO  YCIYTY,
JOJDKHOCTHOTO JIMLA OpraHa, NPEIOCTaBIIAIOLIETO0 MYHULHINAIBHYIO YCIyry, B
UCHPABJICHUN JONYLHIEHHBIX ONEYaTOK M OWIMOOK B BBIJAHHBIX B PE3YyJbTaTe
OPEIOCTaBICHUS] MYHUIMNAIBHOW YCIYTH JOKyMEHTax, JHOO HapylleHHue
YCTaHOBJICHHOI'O CPOKa TaKUX UCIPABIICHUM;

- HApyLIEHUE CPOKa WM NOpSAJAKAa BbIJAYM JOKYMEHTOB II0 pE3yJbTaTam
IPENOCTABIEHHS TOCYJaPCTBEHHOW MIM MyHULMIIATBHON yCITyTH;



- MPUOCTAHOBJIECHUE PEI0CTABICHUS rocyJapCTBEHHOMN WIn
MYHUIIMNAIBHON YCIYrd, €CJIM OCHOBAHUS MPUOCTAHOBIICHUSI HE MPELYCMOTPEHBI
dbenepalbHbIMM 3aKOHAMU U TPUHATHIMH B COOTBETCTBUM C HUMHU HWHBIMU
HOPMAaTUBHBIMU IPaBOBbIMU akTamu Poccuiickon denepanuu, 3aKOHAMU U UHBIMU
HOPMAaTHUBHBIMM TPAaBOBBIMU akKTamMu CyObekToB Poccuiickoit ®Denepanuu,
MYHHUIIMNIAJIbHBIMU [TPABOBBIMU aKTaMHU.

JlocyneOHoe (BHecyneOHOe) 00KaJoBaHUE 3asBUTEIICM PCIICHUN W ICHCTBUI
(Oe3nelicTBHS) MHOTO()YHKIIMOHAIEHOTO LIEHTpA, paboTHUKa
MHOTO()YHKIIMOHAJIBHOTO  I[IEHTpa  BO3MOXHO B  cllydyae, €cClIM  Ha
MHOTO(DYHKIIMOHAJIbHBIA UEHTpP, pelieHust JeucTBus (Oe3qeiiCTBUSI) KOTOPOTro
OOKaIIYIOTCS, BO3JIOKEHa (YHKIMS 10 TPEJOCTABICHUIO COOTBETCTBYIOIIMX
rOCYIapCTBEHHBIX UM MYHUIIMIIATBHBIX YCIYT B MOJHOM O0BbEMeE.

5.3. Opranbl MECTHOTO CaMOYMPABJICHUS U  YIOJIHOMOYEHHBIE Ha
paccMOTpeHue KanoObl JOJMKHOCTHBIC JIUIA, KOTOPHIM MOXET ObITh HAmNpaBiieHA
xKanooa.

XKanoba Moxer ObITH HampaBlieHA 3asBUTENEM B Cilydyae O0KaJIOBaHUS
nercTBus (0€371eHCTBYS) U pEIICHNUS:

- cienyanrcTa AJMUHUCTPALIMK — IJ1aBe AJIMUHUCTPAIUY;

- cnequanucra M®I - nupexropy MOLI;

- HayaJbHUKA OTJEeJa WMYIIECTBEHHBIX M 3€MEJIbHBIX OTHOILICHUN -
3aMECTHUTEJIIO IJ1aBbl A IMUHHUCTPAIIUH;

- HayanbHrKa M®I] - 3aMecTuTento riaBbl A IMUHUCTPALIUU.

5.4. Tlopsimok mojiauu U pACCMOTPEHUS KATOOBI.

OcHoBaHMEM [UId Hayana MpoUeAypbl JA0CyAeOHOro (BHECYAEOHOTrO)
00XaJoBaHMs SIBJIAETCA NOCTYIUIEHME B MHCbMEHHON (opme Ha OyMa)XHOM
HOCHTEJIE, B AJIEKTPOHHOU (hopme xano0bl Ha elcTBUs (0e31eMCTBYSA) U pelIeHus,
MPUHSATHIE (OCYIIECTBISIEMBIE) B XOJI€ TIPEIOCTABJICHHUS] MyHUIIUTIATIBHOU YCITYTH.

XKanoba MokeT ObITh HampaBlieHA IO MOYTE, JJICKTPOHHOM IMMOYTOH, uepe3
M®II, ¢ wucnonp3oBaHWEM HH(DOPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHOW  CETH
"Unrepuer": odunmanbHoro mnoprana AnmuHuctpanuu, lloprana rocycnyr, a
TaKXK€ MOKET OBITh MIPUHSTA MPU JTUYHOM MPUEME 3asBUTEIISL.

Kanoba nomxHa comepx aTh:

- HAaUMEHOBAHWE OpraHa, IPEJOCTABISIONIET0 MYHHUIIMNAIBHYIO YCIIYTY,
JIOJKHOCTHOTO JIMIIAa OpraHa, OKAa3bIBAIOIIEr0 MYHHUIIMIAIBHYIO YCIYTYy, JTU00
CIIEIUAIUCTA, PEMICHUS U AeiicTBUS (0e3/1eiiCTBHE) KOTOPOro 00KaITYyIOTCS;

- pamuuto, UMs, OT4ECTBO (MOCJIEIHEE - TIPU HAJIMYUU), CBEJICHUS O MECTE
KUTEIbCTBA 3asBUTENS - (DU3WYECKOTro JiMia JUOO HAMMEHOBAaHUE, CBEACHUS O
MECTOHAXOKJICHUH 3asBUTENS - IOPUIUYECKOTO JIMIA, a TakKe HoMep (HoMepa)
KOHTakTHOTO TenedoHa, aapec (aapeca) dMEKTPOHHON MOYTHI (MpU HAIMYUHU) U
MOYTOBBIN aJIPEC, IO KOTOPHIM JTOJIKEH OBITh HAIIPABJICH OTBET 3asBUTEIIO;

- cBemeHHA 00 O0OKamyeMbIX pENICHHSX W JCUCTBUSX (Oe3meiicTBUN)
criennanucToB Aamunuctpauuu, MOIL] win ux TOJKHOCTHBIX JIUIL;



- JIOBO/Ibl, HA OCHOBAHUM KOTOPBIX 3asBUTENIb HE COIJIACEH C PEIICHUEM U
neiicteuem  (Oe3neiicTBueM)  crenuanucToB  Anmuuuctparmu, MOIL[, #x
JOJKHOCTHBIX JIUIL;

- JINYHYIO TIOJMKUCH 3asIBUTENISL TUOO €0 YIIOJIHOMOYEHHOT'O MPEICTaBUTENS.

B ciydae ecnu »xano0a mopaeTcs yepe3 MPEACTaBUTENS 3asSBUTENS, TAKKE
NPEACTABISAETCS JTOKYMEHT, MOATBEPKAAIOLINNA TMOJTHOMOYHUS Ha OCYILIECTBIICHHE
JNIEUCTBUM OT HMMEHM 3asBUTENISl. B KadecTBe JOKYMEHTA, MOJITBEPKIAOIIETO
MOJIHOMOYHMSI Ha OCYILECTBJICHUE ACHUCTBUI OT MMEHHU 3asiBUTENSI, MOXET ObITh
npeacTaBieHa:

- odopMiieHHas B COOTBETCTBHMM C 3aKOHOAATEIbCTBOM Poccuiickoit
denepalii  TOBEPEHHOCTh, 3aBEPEHHAs] IE€YAThIO 3asABUTENS W NOJANKMCAHHAs
PYKOBOJMTENIEM 3asBUTENSI WJIM YIOJHOMOUYEHHBIM 3THUM PYKOBOAMTEIIEM JIUIIOM
(11 FOpUIMYECKUX JIUIT);

- KOMWSI pEeUIeHUsT O Ha3HAYeHUW wWikn 00 wu30paHuu OO MpHUKa3za o
Ha3HAYCHUM (PU3MUECKOTO JIMIIA Ha JOJDKHOCTh, B COOTBETCTBUM C KOTOPBIM TaKOE
duznueckoe MO 00JIaJjaeT MpaBOM JAEUCTBOBATHL OT HMMEHHM 3asBUTENS 0€3
JIOBEPEHHOCTH;

- KONUsl peuieHUs O Ha3HaueHuu wikn o0 u30paHuM MO0 MpUKaza o
Ha3HAaYeHUW (PU3NYECKOTO JIMIA Ha JIOJDKHOCTh, B COOTBETCTBUHU C KOTOPHIM TaKOE
¢uznueckoe MU0 00JIaJaeT MNpaBOM JAEMCTBOBaTH OT HMMEHHM 3asBUTENS 0€3
JIOBEPEHHOCTH.

3asBuTENeM MOTyT OBITh TMPEACTABICHbI JOKYMEHTHI (MPU HAJIUYUHN),
MOJITBEPIKIAIOIINE JOBOABI 3asBUTENS, MO0 WX Komuu. OTCYTCTBHE YKa3aHHBIX
JIOKYMEHTOB HE SIBJISIETCA OCHOBAaHMEM JUIsi OTKa3a B PAaCCMOTPEHUU WIH
yJIOBJIETBOPEHUH KAJIOO0BI.

5.5. Cpoku paccMOTpEHHUS KalOOBbI.

Kanoba, mocTynuBiIas B OpraH, MNPEIOCTABISIONIUNA MYHHUIIUTIATBLHYIO
yCIyry, paccMaTpuBaeTCs B TEUYECHHE ISATHAALATA padouuMx JHEH cOo JHS €e
perucTpanuy, a B clydae OOXKaJlOBaHUS OTKa3a oOpraHa, MPEIOCTaBIISIONIETO
MYHUIIMNAIBHYIO YCIYTY, JOJKHOCTHOTO JIMIIA OpraHa, HpeloCTaBIISIONIErO
MYHUIIUTIATBHYIO YCIYTy B IPUEME JIOKYMEHTOB Yy 3asBUTENS MO0 B UCIIPABICHUU
JOMYIIEHHBIX OMNEYAaTOK M OIMIMOOK WM B Ciydae OOKajJoBaHWs HapyIICHUS
YCTAHOBJIEHHOT'O CPOKAa TAaKMX HCIPABJICHUN - B T€UEHHWE MATH pabo4uX AHEH co
JHS €€ PErucTpalu, €cli WHbIE COKPAIEHHbIE CPOKM HE YCTAHOBJIEHBI
[IpaBurensctBOM Poccuiickon @enepannn.

Kanoba momsie)XUT perucTpalyy He MO3JHEE CIEAYIONIEro paboyero JHs C
MOMEHTA €€ TOCTYIIJICHUSI.

5.6. [lepeueHb OCHOBAaHMIA ISl TPUOCTAHOBJICHUSI PACCMOTPEHHUS KajJo0bl B
ciyyae, eCIIH BO3MOYKHOCTh MPUOCTAHOBIICHHUS IpeaycCMOTpEHa
3aKOHOJaTenbcTBOM Poccuiickon Penepannn.

OcHoBaHMs JJIsi MPUOCTAHOBJIIEHUSI PACCMOTPEHHUS >KaJIOObl, YKa3aHHOW B
HACTOAIIEM pa3jiesie, JEMCTBYIOIUM 3aKOHOIATENLCTBOM Poccuiickoit denepanun
HE TIPETYCMOTPEHBI.



5.7. Pe3ynbTar paccMOTpEHHS KaJTOOBbI.

ITo pe3ynpTaTaM paccCMOTPEHUS Kal00bl B COOTBETCTBUU C YACTHIO 7 CTAThH
11.2 ®denepanbroro 3akoHa ot 27.07.2010 N 210-®3 "OO6 opranmzanuu
NPENOCTABJICHUS]  TOCYJApCTBEHHBIX M MYHHUIIMNAJIBHBIX  yCHOyr'  opras,
MPEIOCTABIISIIONIMNA MYHUIIMIAIBHYIO YCIYTY, MPUHUMAET OJIHO W3 CJEAYIOIIHNX
PELICHUN:

- 00 yIOBJIETBOPEHUH KAJIOOBI, B TOM 4YHCIie B (DOpME OTMEHBI MPUHSATOTO
peuieHusi, HUCHpPABJICHUSI JIOMYIIEHHBIX ONEYaTOK U OLIMOOK B BBIJIAHHBIX B
pe3ynbTaTe MPENOCTaBICHUS MYHMIMNAIBHOM YCIYrd JOKYMEHTaX, BO3Bparta
3aBUTENIIO JCHEXKHBIX CPEACTB, B3MMaHUE KOTOPHIX HE MPEayCMOTPEHO
HOPMATUBHBIMU MpaBOBbIMH akTamu Poccuiickoii ®enepanuu, HOPMATUBHBIMU
NPaBOBBIMU aKTaMu CyObekToB Poccuiickoii denepanmu, MyHUIIUTATBHBIMUA
NIPABOBBIMU aKTaMH, a TAKKE B MHBIX (OpMax;

- 00 OTKa3ze B YJIOBJIETBOPEHUM >KAJIOOBI MPU HAIMYMU BCTYMUBIIETO B
3aKOHHYIO0 CHWJIy pelIeHus cyja, apOUTPaKHOTO cyJa MO Kajode O TOM 3Ke
npeaMeTe U MO TEeM K€ OCHOBAaHUSIM, IOAayde >KajoObl JIMIIOM, IOJHOMOYUS
KOTOPOrO0 HE TMOATBEPKACHBI B MOPSIAKE, YCTAHOBIEHHOM 3aKOHOIATEIbCTBOM
Poccuiickoit deneparuu, HaTU4YUKM PEHICHHs MO >XKajlo0e, NMPHUHSITOrO paHee B
COOTBETCTBMU C mnocTtaHoBieHuem IIpaBurenbcTtBa Poccuiickoit deneparuu OT
16.08.2012 N 840 "O mopsake mogayu M PacCMOTPEHHS >KajJo0 Ha pemIeHUs U
nevctBus (Oe3aeiicTBue) (denepaibHbIX OPraHOB MCIOJHUTEIBLHOM BJIACTH U MX
JOJKHOCTHBIX JIUI, (elepalbHbIX TOCYAApPCTBEHHBIX CIYXKAIIUX, AOHKHOCTHBIX
JIMI] TOCYZIapCTBEHHBIX BHEOIOKETHBIX poH10B Poccuiickoii Denepanuu.

Pemenne no pesynpTaTaM paccCMOTpEHUS KajloObl MpUHUMAETCS B (opme
aKkTa OpraHa, yIoJHOMOYEHHOI'O Ha €€ paCCMOTPEHUE.

5.8. Tlopsaok MHPOpPMUpPOBaHHUSA 3agBUTENA O pE3yjbTaTaX PacCcMOTPEHUS
KaJI00BI.

He no3gnee nHA, ciemyroliero 3a JHEM MPUHITHUS PELICHUS, YKa3aHHOTO B
nyHKTe 5.7 aMUHUCTPATUBHOTO PETJIAMEHTA, 3agBUTEI0 B MIUCHhbMEHHON (opme H,
MO KEJTAHUIO 3asBUTENSA, B AJIEKTPOHHOU (hOpME HAIpPaBIAECTCSI MOTUBHUPOBAHHbBIN
OTBET O pe3yJbTaTaX PaCCMOTPEHUS KAIOObI.

B oTBete no pe3ynprataM paccCMOTPEHUS KaJl00bl YKa3bIBAIOTCS:

- HAUMEHOBAHWE OpraHa, IPEJOCTABISIOIIET0 MYHUIMNAIBHYIO YCIYTY,
paccMaTPHUBAIOIIETO Kajo0y, JTOKHOCTh, (haMuiusi, UMs, OTYECTBO (ITOCIIETHEE -
IPY HAJTUYKK) €T0 JIOJXKHOCTHOIO JIUIIA, IPUHSBILETO PEIICHUE 10 KaI00€;

- HOMEp, Jara, MECTO TMPUHSITHS PEIICHUS, BKJIOYas CBEJICHUS O
JOJUKHOCTHOM  JIMIIe, pEIlIeHue Wik jaeictBue  (0e31eicTBUE) KOTOPOro
00KayrTCS;

- (hamunus, UM, 0TUECTBO (TOCIEIHEE - MPU HAIUYUHN) WM HAUMEHOBAHUE
3asiBUTEIIS,

- OCHOBAHWSI JIJIs1 IPUHSITHUS PEUICHUS TI0 KaI00¢€;

- IPUHSATOE M0 ’KalI00€ pellIeHuE;

- CBEJICHUS O MOPSIKE 00KaJTOBaHUS MIPUHSATOTO T10 JKAJI00€ peIIeHuUs.
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B cnyyae ycraHoBieHust B X0/1€ WM MO pe3yJIbTaTaM pacCMOTPEHHUS KalOObI
IPU3HAKOB COCTaBa aJMUHUCTPATHBHOIO IPABOHAPYIICHHUS WM NPECTYIUICHUS
JOJDKHOCTHOE JIMIIO, HAJIEJICHHOE IOJIHOMOYUSIMU [0 PACCMOTPEHHUIO HKalloo,
HE3aMeJUIMTENIbHO HAMPABIISIET UMEIOLIUECS MAaTEPUAIIbI B OPraHbl IPOKYPaTYPHI.

5.9. Ilopsimok 00xanoBaHus PEIICHHUs T10 Kao0e.

[IpuHsiTOE B COOTBETCTBHM C MYHKTOM 5.7 pazziena 5 aJMUHUCTPATHUBHOTO
periiaMeHTa pereHue MOXeT ObITh 00’KajTOBaHO B Cy/ICOHOM TOPSIJIKE.

5.10. IlpaBo 3asBHUTENs HaA NOJy4Ye€HUE HMHPOPMALUMU U JOKYMEHTOB,
HEOOXOJAUMBIX 11 0OOCHOBAaHUSI M PACCMOTPEHUS JKaJIOOBbI.

3asgBUTENb HMEET MpaBO Ha TNoJyyeHHue HUHGOpPMALMM U JOKYMEHTOB,
HEOOXOJUMBIX JJis1 0OOCHOBAHMS U PACCMOTPEHUS KaANO0ObI, IPU YCIOBUH, YTO ITO
HE 3aTparuBaeT IpaBa, CBOOOABI M 3aKOHHbIE HMHTEPECHl JPYIHX JHIl U YTO
yKa3aHHbIE IOKYMEHTBI HE COJEPKAT CBEJEHUS, COCTABISIOIINE IOCYJapCTBEHHYIO
WIM UHYIO OXpaHsIeMyIo (erepaibHbIM 3aKOHOJATENbCTBOM TAMHY.

5.11. CrnocoObl HMH(pOPMHUpPOBAaHMS 3asBUTENIEH O TMOPSJAKE TMOJauyd U
PacCCMOTPEHUS KAIOObI.

Nudopmanus o nmopsiake mogadyu U pacCMOTPEHUS 3Kamo0bl pa3MeaeTcs: Ha
UH(POPMAIIMOHHBIX CTEHJaX B MeCTax MNpPeOCTaBICHHUS MYHMILMIAIbHON YCIyTH,
odunmansHOM TIopTane A nMuHHUCTpaIuu, [loprane rocycyr.

6. Ilopsinok padoThl ¢ HEBOCTPEOOBAHHBIMHU Pe3yJIbTATAMH MPEI0CTABIEHHUSA
MYHUIHMIIAJBHON yCIyTH

6.1. B ciayyae oTcyTcTBHS OOpallleHus 3asIBUTEINS 32 IOJyYEHUEM pe3yibTaTa
yeiyru, MO®LI, B KOTOPOM HaXOAMTCS TAKOM PEe3yJbTaT, OCYLIECTBIISET ACUCTBUS,
IIPEAYCMOTPEHHBIE  COIVIAILIEHHEM O  B3aUMOACUCTBUM  MEXKIY  OPIaHOM,
pENOCTAaBISIIOIMM ~ yeayry, W MO®L[, OTBETCTBEHHBIM 3a OpPraHU3ALUIO
IIPENOCTABIICHUS] YCIYTH.

6.2. B cnoydae eciMm COIJIAlIEHHEM O  B3aWUMOJEHUCTBHM  MEXKIY
AnvuHMCTpanuen MsACHUKOBCKOTO panoHa, MPEAOCTABISAIOMUM ycayry, 1 ML,
OTBETCTBEHHBIM 3a OPraHU3aLMIO0 IIPEIOCTABIICHUS YCIYI'H, HE IIPELYCMOTPEHO
JeUCTBUI C HEBOCTPEOOBAHHBIMU pe3yJIbTaTaMHU YCIYyr, pe3yjibTaT NpU3HAETCA
HEBOCTPEOOBAHHBIM 10 UCTEUEHHM 3 MECALEB C JaThl TOTOBHOCTU pe3yJibTaTa K
Bbijade B MOIL[. M®II, B KOTOpOM HaXOAUTCS HEBOCTPEOOBAHHBIM PE3YNbTAT,
OCYULIECTBIISIET CIAEAYIOIINE IEUCTBUA:

- Iepejaer JOKYMEHT B AJMUHUCTpanMio MSCHMKOBCKOTO paiioHa,
IIPENOCTABIISIOIINNA YCIYyTy, B CIIy4ae €CIU pe3yJbTaTOM SBISECTCS OPUIHMHAI
nokyMeHra. Ilepemaua takoro nmoxkymenra B opraH u3 MOILI, opranusyroomiero
IIPENOCTABIIEHUE YCIyTH, ocymecTBiaserca 4vepe3 MODL[, orBercTBeHHBIM 3a
OpraHu3aluilo npenocraBiaeHus yceayru. MOI[, B koTopoM  Haxoauics
HEBOCTPEOOBAHHBINA PE3yJIbTaT, YBEIOMIIAET 3asBUTENs O Mepefade pe3ysbTaTa B
Opras;
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- YHUYTOXKaeT HEBOCTPEOOBAHHBIM pPE3yJabTaT YCIYTHM B Cllydae €CIu OH
SIBJISIETCS] KOMMEN JOKYMEHTA MyTEM U3MEBUYEHUS WIH COXOKCHUS.

Yrpasistomun 1enaMu
AJIMUHHCTpAIMU paiioHa ATl
KpaBuenko



[Tpunoxenne Ne 1

K AJMUHUCTPATUBHOMY PETJIAMEHTY

OKa3aHUsl MyHUIIUTIATBLHON YCIyTH

«PacTopxkeHue 1oroBopa apeHibl, 0€3B03ME3IHOTO
MOJIb30BAHMSI 3€MENbHBIM YU4aCTKOM)»

OBPA3EIL 3AABJIEHUA

['maBe AamuHucTpanuu MsICHUKOBCKOTO pailoHa

oT

(HaumenoBanue, @.1.0O. 3asBuUTENS)
IIOYTOBBIN aJpec

KonTakTHbii Tenegon

3asiBlIcHUE

[Ipomry Bac pactoprHyTh 10roBOp apeHabl (0e3BO3ME3AHOrO TMOJIb30BAHUS)

3eMeJIbHBIM  y4acTKOM No oT Ha 3CEMEJbHBIH YY4acTOK C
KaJIaCTPOBBIM HOMEPOM , TUTOITa/TbIO , PaCIIONIOKCHHBIN
11 (0) aapecy:
B CBSI3U C

[Ipunararo KONuM CIEYIOMUX JOKYMEHTOB:
1.
2.

Pe3ynbpTaT mnpenocTaBiieHHss YCIAYyrd TPOUIY BbLAATH CIEAYIOIIUM CHOCOOOM:
(Hanpomus HeobxoOuM020 nyHKma nocmagums 3Ha4ox \):

B Anmunuctpanmnu MaCHUKOBCKOTO palioHa

B MAY M®II MscHukoBcKoro paiioHa

ITocpenactBom EI'TTY

I1o moure

Bripakaro cBoe cornacue Ha 00paboTKy MPeaoCTaBIEHHBIX MHOIO TIEPCOHATBHBIX
naHHbIX B cooTBeTcTBUU ¢ D3 0T 27.07.2006 1. Ne152-D3 «O nepcoHanbHbIX
JAHHBIX).

noonucy, oama






[Ipunoxenne Ne 2
K aJIMHHHCTPATUBHOMY DETJAMEHTY

PEI0CTABICHHUS MYHUIUITATbHOM
yeayru  «PactopikeHwe  J0roBopa
apeH/IbI, 0€3B0O3ME3THOTO

IMOJIb30BAaHUs 3EMCIIbHBIM Y4aCTKOM>»

BJIOK-CXEMA
IPEJJOCTABJIEHUS MYHUIIMTIAJIBHOM YCJIYTH
«PacTop:keHue 10roBopa apeHabl, 0e3B03Me3THOI0 NMOJb30BAHNS 3eMeJIbHbIM

YIaCTKOM»

OOGpanieHue 3asiBUTENS

\4

[IpreM TOKyMEHTOB 3asIBUTENS

IIpoBepka

3a4ABUTCIIA

JIOKYMEHTOB

v
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Bbinaua cornamieHust 0 pacTOp>KEHUH
JIOTOBOpa apeHIbl, O€3BO3ME3THOTO
TIOJTb30BaHUS 3€MEITbHBIM YUACTKOM
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